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Subject: Minutes of the AAC meeting held on 9'r' Jan' 2019

Academic and Administrative committee meeting for the month of January was held in the

officeoftheHoD'Followingagendaitemswerediscussedinthemeeting:

Agenda I

schedule of meeting of cuniculum Development committee (cDC) to discuss the sy'abus

of postgraduate courses'

Resolution

CDC meeting will be held on 10'r' Jan' 2019 in the office of HoD

Agenda 2

Time table PrePared bY IQAC

x:0164-2864106



Proceedinss of A=cadem* an4,Adlnin]slrative committee of centre fbr
Ifuman Genetics.& Molecular Medicine

Held on 11-01-2017 at 3:00 PM

Ref no: CUPB/HGMM /17/3t Date: I 7'ot -- 2atZ

' The meeting of Academic and Administrative Committee of Centre for Human Ge'etics &
' Molecular Medicine was held on 11-01-2017 aI"3:00 PM in the office of Dr. Anjana Munshi

(Hallno.6, Academic Block). The following members were present:

i. Dr. Anjana Munshi, Coordinator of the Centre: Chairperson
2. Dr. Preeti Khetarpal, Assistant professor

3, Dr. Sandeep Singh, Assistant Professortf( 1 Dr. Harish Chander, Assistant Professor
5. Dr. Sabyasachi Senapati, Assistant Professor, Convenor

,,,,:,'

Following agendawas discussed in the meeting:

l. Distribution of teaching work-load for the next semester (Jan I 7 to July 17)

(Specialization in Human Genetics), M.Sc in Life Sciences (Specialization in
Molecular Medicine), PhD courseowrk for Human Genetics, and Mlecular Medicine.
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Ref no:aorts/uo** /nlpr 
Date: L0/3/2017The meeting of Academic and Administrative committee clf centre for Human Genetics &MolecularMedicine was held on09'02'2017 at3:00 pM in rhe officeof Dr. Anjana Mun.shi(Hall no.6, Academic Block). The follou.,lng members were present:l. Dr. Anjana Munshi, Coordinator of the Centre: Chairperson2. Dr. preeti Khetarpal, Assistant professor person

I Dr. Sandeep Singh, Assistant p;;;;'
4. Dr. Harish Chander, Assistant professor
5. Dr. Sabyasachi Senapati, Assistarit p.ofessor, Convenor

Following agenda was discussed in the meeting:

] ffi::T;ffiil]| ,T:'[:$;:0 
rreezer, instared at the centre. Due ro repeated

2' we have n"rrir.a 2 davsrorr", iJi,ilx;ti".kshop to be herd on 24,nand r*srr,Y"11ii;j'ffifi1t:ffi;;n:ilabiritv "r".;;;;: we have decide<r ro ca, prof
Kumar, Dr. Surajit Sarkar and Dr. ;li,:,r#,L ll;:T'ri",".rr'.' l"i'o,. o.nou

t' -/ffitf*''
Dr. Anjf,na Munshi

ll ,fr'\/ .U/1 -"\t$Y/
Dr. P"re6ti Khetarpal
Assistant prfessor

Chairperson aryd Coordinator Dr. Sandeep Singh
Assistant prf.essor
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Ref no:zz@/la"*'f rilpr 

aate: ia/3/2CI77
The rneeting of Academic and Administrative committee of centre f.or l.{urnan cenerics &' Molecular Medicine was held on 09-c2-2 0r7 at3;00 pM in rhe office of tlr. A"njana Murishi(Hall no'6, Academic Block). The fo!rowing mernbers were present:

I' Dr' Anjana Munshi, coordinator of the centre: chairperson2. Dr. Freeti Khetarpal, Assistant professor
3. Dr. Sandeep Singh, Assistant Frofessor
4. Dr. Harish Chander, Assistant Frofessor
5. Dr. Sabyasachi Senapati, Assistant Frofessor, Convenof ,*

Following agenda.was cliscussed in the meeting:
l' Discussed the current status of -80 freezer,instailed at the centre" Duae ro i-epearedfunctional breakdown, the freezer is not working.2' we have fi'alized 2 days special lecture and ivorkshop to be i:erej rsn Z,,rhand 25,r,March' Itgot delayed due to unavailability of exF'erts. we have deeided t* car: prof.vasudha sambyai and Dr" Farvinder sandhu f'cr speciar iec&.ires and Dr. AshoicKumar, Dr' surajit sarkar and Dr. Kausmv Datta fcr workshop.
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Ref no: 12t / a/ra,n-, I n ) gg
Date: 09/2/2Ot7

The meeting of Academic and Administrative Committee of'cenrre lor l.lunran ccnctics &
Molecular Medicine was held on 09-02-2017 at l:00 PM in the ofllce ol'Dr. Aniana Mu'shi
(Hall no.6, Academic Brock). The foilowing members were presenr:

l. Dr. Anjana Munshi, coordinator of the centre: chairperson
2, Dr. Preeti Khetarpal, Assistant profbssor

3. Dr. Sandeep Singh, Assistant professor

4. Dr. Harish Chander, Assisrant professor

5. Dr. Sabyasachi Senapati, Assistant professor, Convenor

Following agenda was discussed in the meeting:

l' Discussion and approval o1'credit seminar topics to M.Sc Il senr studeuts lirr lluman
Genetics specialization (Notice attached)

2' Finalizing the dates for workshop on Dbvelopmental Genetics scheduled to be held
on l7'h March 2017.
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Ref no: CUPB/HGMM /r7/ p&
Date:1.I/4/2et7

The meeting of Academic and Administrative committee of centre for Human Genetics &
Molecular Medicine was held on ll-4-2017 at 4:45 pM at the NAAC Cell. The followine
members were present:

l. Dr' Anjana Munshi, coordinator of the centre: chairperson
2. Dr. Preeti Khetarpal, Assistant professor

3. Dr. Sandeep Singh, Assistant professor

4. Dr. Harish Chander, Assistant professor

5. Dr. Sabyasachi Senapati, Assistant professor, Convenor
6. Dr. Noor Alam, Assistant professor

Following agenda was discussed in the meeting:

l ' Discussed the cunent status of '80 freezer, installed at the Centre. It has been repaired
by the service engineer from Haier India. The freezer is currently under observation.
AAC has decided, if this system breaks-down and does not work properly, leagal
compliant will be lodged through proper channel.

2' A projector from AC.025 classroom has been removed with out the permission from
the indentor (Dr. Sandeep Singh), which was issued to the Centre. The issue has to be
reported to the Registrar and Campus manager.

3' Air conditioner installed in the AC.025 classroom has been damaged beyond repair
due to fire that broke out probably due to short circuit on 3l,tMarch 2017.
Requirement for new AC installation to be forwarded to the office of the engineer.

4' AAC has discussed the timeline and organization for submission of MCes for the
final semester examination.

(

5. scheduling and duty lists for MST2 has been prepared in the AAC meeting.



AAC discussEd the budget proposal for the centre (FY 20I7-lg). Resolurion has been
taken to demand Exha budget specially for equipment, keeping in the view that for
shifting in the new campus, multiple items are required for each laboratory (research
and teaching). Similarly extra budget for consumables will be required to
accommodate increased number of seats (from 30 to 40) in both the MSc programs
operational in the centre.

Keeping in view, about overwhelming response to admissions in centre and increased
seats, it was discussed that since workload of the faculty will increase several fold.
request should be forwarded to extend contract of Dr. Noor Alam for 1 year.
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Ref no: furufAr*1nl 26f

The meeting of Academic and Administrative committee

Molecular Medicine was held on 12-05-2017 at 4:45 pM

members were present:

l. Dr. Sandeep Singh, Assistant professor

2. Dr. Preeti Khetarpal, Assistant professor

3. Dr. Harish Chander, Assistant professor

Date:12/5/2017

of Centre for Human Genetics &
at the NAAC Cell. The following

(, 4. Dr. Sabyasachi Senapati, Assistant professor, Convenor

Following agenda was discussed in the meeting:

l. Practical examination of the course of Htrman Physiology (LSp.522) will be held on 23'd
May,2017 from 9:30 to 12:30 pM . The venue for examination is as follows:

a. M.Sc. Life Sciences with specialization Human Genetics: Human Oenetics
Laboratory.

b' M'Sc' Life Sciences with specialization Molecular Medicine: Molecular Medicine
Laboratory.
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The meeting of Academic and Administrative committee of centre for
Molecular Medicine was held on 02-06-2017 at I 1 :30 AM at the NAAC
members were present:

I ' Profl Anjana Munshi, coordinator of the centre: chairperson
2. Dr. Sandeep Singh, Assistant professor

3. Dr. Harish Chander, Assistant professor

4. Dr. Sabyasachi Senapati, Assistant professor, Convenor

Date:2/6/20L7

Human Genetics &

Cell, The following

C

(

Following agenda was discussed in the meeting:

l' viva-voce and project evaluation for M.sc Research Project (HGD.600 & LMD.600) will
be done on 05/6/2017, 121612017 and 131612017 x the AC.l02 class room. A toral of 26
students will be presenting their work. Their performance will be evaluated as per the
guideline. Notice of the Viva-voce is attached herewith.

2' The faculty members expressed their concern regarding the budget allotment to the Centre.
There is no intimation from the concerned authority on the sarne. The stock of even basic
chemicals is over and the purchase of chemicals and equipment has to be initiated in advance
so that we are ready for the next session for conducting practicals as well as the research
work.
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The meeting of Academic and Administrative committee of centre for
Molecular Medicine was held on l8-7-20r 7 at2:30 pM at coc ofFrce. The

were present:

, 1. Rof A4iana Munshi, Coordinator ofthe Centre: Chairperson
2. Dr. Sandeep Singh, Assistant Professor

" 3. Dr. Preeti Khetarpal, Assistant Professor
4. Dr. Harish Chander, Assistant Professor
5. Dr. Sabyasachi Senapati, Assistant Professor, Convenor

Date: 17/7/2017

Human Genetics &

following members

('
. 
Follbwing agenda was discussed in the meeting:

tl ttre re-constitution of Board of Studies (BOS; for Centre for Human Genetics and Molecular
Medicine and School Board for School ofFLalthsciences was discuss"o i" J"iJl The suggested
rurmes have been forwarded to the competent authority for approval.

2, The faculty members expressed their concern regarding the budget allotment to the Centre.
There .is no intimation from lhe concerned authority on the same. The stock of even basic
chemicals'is over and the purchase of chemicals and equipment has to be initiated in advance so
that we are ready for the next session for conducting pricticals as well as the research work.

3. The admission dufy allotment for the admission of stu<ients in M.Sc programmes offered by the
Centre was done as per the inskuctions of the COE.

't'

4. Members discussed about the time table
distribution and fnalization of time-table

ficr the July-December 20L7 academic session. Subject
were done in accordance with the availabilitv of the

cla'ssrooms. /rro\1
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The meeting of Academic and Administrative committee of centre
Molecular Medicine was herd on il-g-2017 at3:30 pM at coc office.
were present:

l. Prof. Anjana Munshi, coordinator of the centre: chairperson
2. Dr. Sandeep Singh, Assistant profbssor

3. Dr. Preeti Khetarpal, Assistant professor

4. Dr. Harish Chander, Assistant professor

5. Dr. Sabyasachi Senapati, Assistant professor, Convenor

Date: 18/912017

for Human Genetics &
The following members

( Following agenda was discussed in the meeting:

l' Centre had appliedpt 
?:}F{STgranf and gotshortlisted fbr the presenrarion ar INSA, NewDelhion 9th-1Oth october 2017. All the faculty members discussed the project proposal in detail

and contributed towards completion of the presentation.

2'The MSTI started on I lth of September,20l7. The members were allotted examination dutiesand arrangement for answer sheets ete. was made.
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The meeting of Academic and
Mo.lecular Medicine was held on
were present:

Administrative Committee of Centre
11-8-2017 at 2:30 pM at CoC Office.

Date:05/ l0/2017

fbr Human Genetics &
The fbllowing members

Cr

r' prof' A,jana Munshi; coordinator of the centre: chairperson? Dr. Sandeep Singh, arrirtuni^p.ofbssor
3. Dr. preeti Khetarpal, arrirtuniprofessor
4, Dr. Harish Chander, arrirtuniprofbssor
5. Dr. Sabyasachi Senapati, arriri"r, professor, Convenor

Following agenda was discussed in the meeting:

]r rilaf presentation for DST-Frff o.o*.l:f:: *?, finarry 
llr-.^"::q in rength. prof AnjanaHtriiril,"#1;-jftlt f,[*o;;tfh:fft*;dJ,opoo,r ro a*end rhe meering to

*"s*:*Iffi;ig::trIT;ll"'tted in september 20tT, time-rabre and course distriburion

3..!e^t.opics of Seminars fbr phD srudentsvc sir during the-acaoernic audit. 
; were allotted as per the discussion with Honourable
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Held.on 08-10-20t7 at t:00TM
Rerno: Luf B f uOrrrt t-t /t"y / E iS

Date: l0ll t/20t7
The meeting of Academic and Administrative conrmittee of'centre for Human cenetics &
Molecular Medicine was lrelcJ on 08- 10-2017 at 3:00 pM ar I{OD offlce. The fb.llowing
members were present:

l' Prof' Anjana Munshi, coordinator"o'the centre: chairperson2. Dr. Sandeep Singh, Assistant prof"essor

3. Dr. Preeti Khetarpal, Assistant profbssor
4. Dr. Harish Chander, Assistant profussor
5. Dr. Sabyasachi Senapati, Assistant profbssor, Convenor

Following agenda was discussed and resolved in the nreeting:
l' committee finalizecl the date fbr the Research project work progress presentation ofM'sc III semester students. Students .with specialization in l-luman Genetics andspecialization in Molecular Medicine will present their- progress and submit repoft on23'd November and 24rl' Novenr ber 2012 ,*rp.ltiu.iy. speciric presentation fbrmat hasbeen approved for tlte presentatiorr, which would 

"nnrirar'l-itle 
page (l pg), Introduction(2 pg), projecr ob.iecrives (r pg). Mcthod.rogy (i p;;;-worr< done ti, date (r pg), andFuture plans (l pg).

2.00 PM*5.00 PM
Batch-2
Batch-2

('

M.Sc Human Genetics: 
n'o oT;1.',,:l"t

M.Sc Molecular Medicine Batch_ |

2' Ph'D courseworl< time table ltas been finalized arrd schedr-rled as attachecl herewith.

3' Due to several personal ancl/or unavoidable circumstances ofien students miss thescheduled MSTs, Surprise test and Practical's). In'view ol'the .onu.ni.',"e of conductingexams and other essential rec;uirements (exarn deadlines, fbculty availability), rescheduleof exarns etre not possible. contmittee decided that undcr such circumstances respectivefaculty will allow the student (s) t' write that exarn ;;;;";;;,'rr'0," time (as per theacademic tirne table). Further, cr:mnriuee rJecided that rhe q;rJ;,i;;;er given to himshould be diflferent one I'rom tlre actual exam, to maintain the standard.
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1'he nieeting ol'Acadenric and Adrninistrative Clontnrittcc ol'(lentrc f'or'ilunrarr (icnctics &

Molecular Medicine was held on l2-12-2017 at 3:00 PM at llol) OflLcc.'l'he lbllowins mcnrhcrs

were present:

I . Prof. Anjana Munshi. Cloordinator of the Centre: Chairperson

2. Dr, Sandeep Singh, Assistant Professclr

3. Dr. Preeti Khetarpal, Assistant Prolbssor

4. Dr, Harish Chander, Assistant Professor

5. Dr. Sabyasachi Senapati. Assistant Prof'essor. (on leave)

Following agenda was discr"rssed in the mecting:

L Members discusseci ancl tlnalizccl thc schcdulc lilr l)ht) crcclit senrinar (ll(iS.7(X) and

LMS.79e).

2. Members discussed and finalized the schedule lbr PhD work progress senrinar,

3. Purchase o{'required consumables fbr M.Sc project work was discussed.

4. Clornpilation and llnalization of'M.Sc cnd semestcr rcsults wcrs clunc, [{csulrs ucrt:
reviewed by all the members helbrc subrlission to tlrc [:xarlination scction,
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Dr. Saiyasachi Senapati
Assistant Professor and Convenor
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