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th MEETING THE FINANC
held at Central University of Punjab, Bathinda
on 315t December 2020

Minutes
The 25" Meeting of the Finance Committee was held on 315 December 2020 at

11:00-a.m. in Conference Room, Central University of Punjab, Bathinda

The following members were present:

1. Prof R.P Tiwari, Vice Chancellor : Chairperson

2, Prof. Annpurna Nautiyal : Member

3. Prof Sushma Yaday : Member

4. Prof. T.V Kattimani ¢ Member

5. Sh. Mohd. Rizwan : Nominee of [oint Secretary FA, MoE
6. 5h. Vijay Kumar : Nominee of Additional Secretary, MoE
Fo B Tripathi : Joint Secretary CU, UGE

H. Sh. KE. Singh : special Invilee

9. Sh. Chandan Mittal, s Secretary

{Deputy Finance Officer)

The Chairperson formally welcomed the members of the Finance Committee and
thanked them for sparing their valuable time from their busy schedules to attend the

25 eeting ul the Findnce Commillee.

‘The Chairperson initiated the proceedings by requesting the Secretary to present the

agenda items one by one.

25l Meeting of Finatee Conmmiiiee 3
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[tem.No:FC:25:2020:]

Item.NocFLi 252 020: 1)

To note the minutes of the
24t meeting of the
Finance Committee held on
17" August 2020.

Item.No:FC:25: A1

To note the Action Taken
Report (ATR) on decisions
of the Z4th meeting of
Finance Committee held on
17% August 2020

2850 Meesinee of Finewce Conmiities

Items for Information

The dralt minutes of the 24t meeting of Finance
Comumittee were circulated to all the members
of the 18.08.2020.

Comments received from IFD, MOE on the item
are as balow:

“Subject: to strict compliance of the relevant
Statutory provisions of the University and alsa strict
compliance of the related Govt. of India Instructions
and guidelines including those issued by the
Ceribral Vigilance Commission, the minutes may he
confirmed.”

Comments received from CU Bureau on the item
are as below:

“Minutoes of the Zith Finance Committee meeting
may he discussed and decided subject to strict
cumplionce of the relevant Statutory provisions
of the University also strice compliance of the
related Govt. of India instructions end guidelines
including those tssued by the Central Vigilance
Commission,”

The Finance Committee discussed the item in
detail and unanimously RESOLVED to note and
confirm the minutes of the 24" meeting of the
Finance Committee held on 17% August 2020.

The 24" meeting of Finance Committee was
held on 17t August 20210,

Subgequent to the circulation of minutes, the
concerned. departments/ officers officials
implemented the decision taken by the Finance
Committee in its 24'%h meeting. The details of the
actions taken are placed at Annexure-25.1.

Connueds received [rom IFD, MOE an the ftem
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are as helow:

"Subfect to strict compliance -of the relevant
Statutory provisions of the University and also
strict complience of the related Govi, af India
Instructivns and guldelines including  those
isswed by the Central Vigilance Commission, the
minutes may be confirmed.”

Comments received from CU Bureau on the item
are as below;

"May be considered subject to thelr compliance with
Government of India  Rules/  Regulations/
Instructions, GFR, Statutes, Acts of the University and
Ual Guldelines. ™

RESOLVE:

The Finance Committee discussed the item in
detail and unanimonsly RESOIVED ta note and
accept the Action Taken Report (ATR) on the
decisions taken by it, in its 24% meeting held on
L7 Auguse 2020,
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Item.No:FC:25:2020:1(iii)

The brief details of the various activities of the

To note report on the University after the last meeting of the Finance
progress of the University Committee were placed on the table for perusal
by the Vice Chancellor. of the members.

The Vice Chanceflor presented this progress
report, . briefing the. Committee about the
progress of the University, after 24 meeting of
the Finance Committee held on 17%  August
2020,

Comments received from CU Bureaw, MOE on
the item are as below:

“Muy be constdered in the meeting. It must be In
accordance with the Gol fnstructions fssued from
time to time, GFE, CVC Guidelines and relevant
provisions af the UG Guidelines"

The committee members congratulated the Vice
Chancellor for the good progress made by the
university’ under his stewardship. The
Committee members also appereciated the best
practices being followed by the university.

R LVE:
The Finance Committes unanimously RESOLVED

to note the report of the Vice Chancellor on the
progress of the University.

ltemNo:FC25:2020:0{iv

To note status of pending The Secretary informed that university is in

Audit Paras. receipt of letter No. F- No. 13-110/20202-CLI-
Cdn dated 228 December 2020 (Annexure
25.2), wherein Unjversity has been asked to
place status of Pending Audit Paras before
Finance Committee in its every meeting. The
details of Audit paras are placed at Annexure
25.3. Efforts are made every year when the
audit team visits to settle the maximum
possible paras. The visit of audit team for
transaction audit for FY 2019-20 is awaited
and efforts shall be made to settle remaining
paras.

2amh Meering of Finunee Commifes 6
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To note status of efforts
seeking sanction of corpus

250 Meevine of Flwanee Oonmiitee

Comments received from IFD, MOE on the item
are as helow:

"Eoch Para may be discussed in detail. Pending Audit
Paras may be settled as per GO ries, in consultations
with the office of DGACE. Further, University may
constitite o standing Audit Committee [SAC) under the
Chafrmanship of VC, Registrar, Finarce Officer, Heads af
concerned Departments to which Audit Paro relates may
be the member of SAC. SAC may . meel every three
months to review the process of settlement of pending
AuditParas,

Reason (s) for long pending audit paras may be
discussed in the FC meeting.”

Comments received fom UE Bureau, MOE on
the itemn are as helow:

* University may take immediate steps as per Hhe
pbservations/odvice of the Audit (b settle the
pending audit paras.  Further, wherever
nocessa) romodial moasuros may. bo talcon by
che Unilversicy and responstbificy fixed and action
should be token for praven acts of irregularities
as per extant Gel rules and recoveries to effect
wherever necessary.”

The committee suggested that the efforts made
oy the university to settle these paras may also

be presented in next meeting.

LYVE:

The Finance Committee discussed the item in
detail and unanimously RESOLVED to note and
confirm the status of pending Audit Paragraphs.

It was further resolved that the efforts made by
the university to settle these paras be presented
in the next meeting,

The Secretary informed that House Building
Advance Rules (HBA} 2017 are issued by
Government of India, Ministry of Housing and
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fund to meet expenditure on Urban Affairs Housing III Section vide OM No.
House Building Advance. L7011/11(4)/ 2016-H-11 dated 09.11.2017.
(Annexure 25.4)

Faculty / Staff members of the University
have often requested to sanction this advance.
Vide Executive Council meeting Item No.
EC:29:2018:30 {Annexure 25.5) Executive
Council resolved to approve the proposal for
adoption of rules for HBA, subject to approwval
of Finance Committee. Finance committee in
its Z0th Meeting resolved vide item no.
FC:20:2018:6 (Annexure 25.6) to refer to
UGC/MHRD for clarification on source of
funds for the purpose of House Building
Advance. In compliance to the Finance
Committee resolution, University approached
UGE seeking elarification regarding source of
funds vide letter No. CUPE/CC/Acetts/201-
19/1464 dated 16.08. 2018, (Annexure 25.7).
No reply was received in this regard.
University has again approached UGC on the
matter vide letter dated 18.12.2020. The reply
is awaited.

Comments received trom KD, MOE on the (tem
are as below:

"Moy be discussed in the meeting as per the relevant
Government of India Rules and UGC norms. "

Comment received from CU Bureau, MOE on the
item are as below:

"Matter may be discussed with the representative
of UGC™

RESOLYE:

The Finance Committee discussed the item in
detail and unanimously RESOLVED to advise the
university to send the reguirement of funds for
HBA under Recurring/Salary head from UGC.

[tem.No:FC:25:2020:1{vi)

To note status of Separate The Secretary informed that audit of the
Audit Report (SAR]) for FY Annual Accounts for the year 2019-20 has
2019-2020 been conducted by CAG Office, Chandigarh in

the month of September 2020, Observations
of CAG and replies thereof are placed at
Annexure 25.8. University is in regular

2500 Megtine of Finance Conniitfee i
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contack with the O/o Principal Director
General of Accounts [Central) Chandigarh for
getting the Separate Audit Report (SAR).

Comments received from IFD, MOE on the item
are ag below:

"Ohservations of Avdit contained in the SAR for the pear
2019-20 moy be complied with, at the earliest.”

Comment received from CU Bureau, MOE on the
item are as below:

"May be noted.”

RESOLVE;

The Finance Committee discussed the item in
detail and unanimously RESOLVED to note the
status of SAR.

The committee further RESOLVED to authorise
Vice Chancellor to approve SAR and place it
bhatore the univereity court for approval, And, tho
SARL so approved by VO be placed In the next
mecting ol the FU tor ratilication.

Nem. No:FC:25:2020:11 Items for ratification
Item.No:FC:25:2020:11(i)

The Secretary informed that UGE vide D.O.

To ratify allocation of letter No, F.1-3/2020 (CU) dated 29.09.2020
budget under Capital (Annexure 25.9) has allocated Rs. 600 lac for
Assels - 38 Lo budger under Head Caplial Asses-35. The
Departments/ Offices for same has been allocated to various
FY 2020-21. departments [/ offices by University for FY
2020-21 (Annexure 25.10} as follows :
Annual Allecatlen by DGE Allocated by Univeisity
Br |
y | Wame of the Item f::' o ]}an m]:—i:tmunt == ﬁ it
o. |
| E;‘:]::j‘:‘l 100 | Library 100
[T enabled Compaites 1985
5 infrastruciare for 175 Cenier :
line learnin :
:::L;TJ:;;::LF Library s L
L= Clierahinlnpy i
sl
z . | 15 FRACTHACHEY 5]
3 CIpEenits f labhog e
PR | Ceoprapky i
CGreabagy 4
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Physical |
Edwcation amd 10
Spoots il
Previois years ——
copmnitted 50
Liakilitics
+ Enpineering
Campus ; " izl
4 . 150 Wing  Estale I =1
Dievelequment Offire
e Engineering
- wilrastruciune o 3
” inchuding fumitsee AEe xfl?g"r Estate K
L randd finture | i
| : Tuilel 5 OG0 Tuiwl A |

Comments recevied from 1FD, MoE on the
item are as below:

“May be noted in the light of relevant UGC and
Government  of India  norms’ guidelines,  as
applicable.”

Comments recevied from CU Bureau, MoE on
the item are as helow:

"May be discussed in the meeting inconsultation
with the representativer of (G amd M4 Filan
(1R, MHRD)."

RESOVED;
The Finance Committee discussed the item in
detail and unanimously RESOLVED to ratify the

allocation of Capital Assets- 35 budget to
Depar inenls / OMlces as above for FY 2020-21.

:I{ii The Secretary informed that Rs. 235 lacs have

been allocated to Departments/Offices of

To ratify recurring budgets University for Recurring expenditure during

allotted to Departments / the FY 2020-21 by University. Department
Offices, wise detail is given in the Annexure 25.11.

Comments recevied from [FD, MoE on the
item are as balow:

‘May be noted in the light of relevant UGC and

Government  of  Indie  wormy! guidelings,  as
applicable "

Comments recevied from CU Bureau, MoE on
the item are as helow:

"May be noted.”

250 Meefinge of Firance Comniliree i
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RESOVED:

The Finance Committee discussed the item in
detail and unanimously RESOLVED to ratify the
allocation of recurring budget to departments /

offices for FY 2020-21.
FC:25: (i Central University of Punjab was established
in the year 2009. So far University functioned
To ratify the request for from the City Campus which is on lease, and
Utilisation of Internal recently University has started shifting to its
Resource Generation (IRG) permanent Campus at Village Ghudda and due
and interest earned to this there is reqguirement to build
thereon upte 31.03.2017 of infrastructure as follows:
Rs. :_H} Crore [or creation of =0 e Fatinted | ieatificatic
Capital Assets. No. cost {Amt
| cinCr)
| 1 Kitchen Wiardenbe 1.50 Froviding haglc. mecessitbes
| | _:i!!E_:'.l.".'Ei!:,‘FE-E{-‘E % In restdential 'tlull-.‘ll'ngs
=z | Purnishing & &0 T mako thede
Finighing af buildings finfrastructira
Semmnar  hall - 2 farctonal
TR | am |
Simart Class Roons
[¥ nimber] il
3] Frirnitnee far Gisege | 075 Buildiogs are Lo be put to
Hunigee, Thviliply sl FLTT fHIguiiv
Heastel and | idrastructure |5 avalkinlhe
| Cuilveviicu Headl
| Hpscenr mo Vs
! Offlee e e
L | Hapl Top Salar 2.0 [Fniversity seall Five
| Panels ctectricity  expenditure hy
I:'|r'||1‘i|l;q el rapniiakle
Sl golarci ol e oy
o Fioad frem 1.00 Te  make the already
Academic Block to developad
Transit Hosbels campag/bulhlings
e et
i Hosiel for Research 4.0 Rosearch  schalors * regaire
Scholars | separate  residential space
for  improved: research
CEbpiit
| Total estiinate b P

University has Rs10 crores from IRG
including Interest on IRG till 31.03.2017%.
University has-already appreached UGC for
approval to utilize Rs. 10 Crore from [RG
towards Creation of Capital Assets
(Annexure 25.12).

Comments recevied from IFD, MoE on the
item are as below:

"May be discussed inthe FCmeeting, asper the relevant
UGC norms™

255k Meviine of Finanoe Commmiies 1
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Comments recevied from CU Bureau, MoE on
the item are as below:

“May be ‘discussed in the meeting in
consultation with the representatives of UGC
ard Mo Finance(IFD, MoE]."

RESOLVE:

The Finance Committee discussed the item in
detail and unanimously RESOLVED to ratify the
request made by the University to UGC for
Utilisation of Internal Resource Generation [IRG)
and interest earned thereon upto 31.03.2017 of
Rs. 10 Crore for creation of Capital Assets.

ltem.No:FC:25:2020:011 Items for consideration

Item No:FC:25:2020:111(1)

To consider and approve The secretary informed Finance and Accounts
Finance and Accounts Monual hos been prepored: based on the
Manual of the University, format of Financial Statements for centrally

funded Higher FEduocational Institutions
circulated by Ministry of Education and other
notifications issued by Goverment of India /
Mol f UGC. The manual also has incorporated
the upcoming requirement of computerized
Accounting.

This is the first time Finance and Accounts
Manual has been prepared and it may require
updation from time to time. The same shall be
done with the approval of Vice Chancellor.
Changes so made shall be brought to the
notice of committee in subsequent meetings.
Finance apd Accounts Manual is placed at
Annexure 25.13.

Comments recevied from IFD, MoE on the
item are-as below:

"My be discussed inthe meeting, as per Government of
India Rules."

Comments recevied from CU Bureau, MoE on
the item are as below:

23nh Meerlne of Finence Coprneiinee 12
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FC:25:2020:

To consider and approve
Budget Estimates of Rs. 5
Crore for Shifting from City
Campus to Permanent
Campus.

25y Meering of Fingnee Commiiies

“May be discussed in the meeling In
consultation with the representatves of M/o
Finance {IFD, MHRD} and UGC”

RESOVED:
The Finance Committee discussed the item in
detail and unanimously RESOLVED to forward

the Finance and Accounts manual for
consideration and approval by UGC.

It was further resolved that the provisions of the
manual which are in confirmity with GFR 2017,
CVC guidlines, Recepit and Payment rules, Civil
Accounts Manual and other GO1 guidelines may
be implemented by the University.

The secretary informed that the University is
in the process of shifting to its permanent
campus. There is a requirement of funds to
shift equipments, furniture, porta cabins, DG
Sets, High Masts, High tension Electrical
Iranstormers and. other nfrastructure
crealed al lempordry cainpus. & committee
wiks . fortmed . W Moallse the modalities . of
shifting of infrastructure from temporary
campus ko permanent campus. The
Committee recommended that above
mentioned assets should be shifted to
permanent campus. Minutes of Meeting of the
Committes are placed at Annexure 25.14.
Earlier, a letter No. CUPB/CC/ Acctts/2019-
207723 dated 16.05.2019 was written to MoE
seeking sanction of Rs. 5 Crore from
Recurring Budget for the purpose of Shifting,
(Annexure 25.15). However, no separate
funds have been received for Shifting
PUrpose,

Comments received from [FD, MoE on the
item are as below:

“May be discussed in the meeting, as per Government

of

Indio Rules”.

Comments received from CU Bureau, Mok on
the ltem are as below:

13
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"May be discussed in meeting in consultation
with the representatives of (MoFinance) [FD,
Mok and UGC”

During the discussions it was clarified that the
funds are required for Dismantling, Shifting,
Re-installation and Internal works to make
the facilities functional.

LVE:

1he Finance Lommittee discussed the item
in detail and unanimously RESOLVED to
recommend that the funds to the tune of
Rs. 5 Crores may be utilised for
Dismantling, Shifting, Re-installation and
internal works to make the equipments,
furniture, porta cabins, DG Sets, High
Masts, High tension Electrical
Transformers and other infrastructure
functional.

It wag further resolved that the above
cxpenditure be made as per GFR, CVC and
uolher GOL guidelines.

Item.No:FC:2 5: 202 0:1V Items for adoption

ltem No:FC:25:2020:1V(i)

To adopt Scheme Grant of The Secretary Informed that university is in

Advance - Special festival receipt of following letters forwarded by UGC

package and Special Cash vide letter No. F. No. 25-4/2007[CU) pt. file

Package in lieu of LTC dated 2Znd Oct 2020 (Annexure 25.16):
___OMNoand date | Subject__

F M ﬁiﬁ.ﬁfﬁﬁ- Grapt of sdvance, - Spedial Festival Package to
ENAY dated- 1Zth Ot | Governimeis Servants

2020 N
F. B 12(32020- 1 Special cash, pectcige equivalent in lisu of Leave
Elija) dated Qer 2020 | Travel Concessian Fare Tor Conlml Governmsent
Emptayees during the Binck 20 8-21

These letters are placed at Annexure 25.17.
The expenditure for above mentioned
schemes can be met from Grant in Ald Salary
(36} Head.

Comments received from IFD, MoE on the
item are as below:

el Meering of Finance Oormniiiee 14
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[tern . No:FC:25:2020:1V(ji)

To adopt OM related to
Graut of Advance for
Personal Computer and
grant of 90% medical
advance for all treatments
(IPD and OPD) under CGHS
amd CS5(MA) Rules, 1944,

25 Meeting of Finanes Conmittes

"Moy be requiated as per the extant Government

of

indic Rules, as applicoble to autonomous bodies,”

Comments received from CU Bureau, Mol on
the item are as helow:

"May be discussed in the meeling in
Leiiesarfladiun witl tlie Fep R L ey o LG
and Mo Flnance (IFD, MHRD),

RESOLVE:

The Finance Committee discussed the item in
detail and unanimously RESOLVED to adopt these
schemes of Special Festival Package and Grant of
Advance - Special Cash package equivalent in lieu
of LTC as per applicable rules and subject to
availability of funds.

The seceretary informed that the advance for
personal computer upto. Rs. 50,000/ s
applicable as per 7t CPC vide Minisley of
Finance, Department of Expenditure,
Government of [ndia letter Mo
12(1)/EII[{A)/2016 dated T Oct- 2016
{Annexure 25.18).

Advance for medical treatment is applicable
as per letter No. 5.14025/18/2015-ME /EHSS
dated 17 Oct 2016 of Gol, Ministry of Health
and Family Welfare, Department of Health &
Family Welfare (Annexure 25.19).

The expenditure for above advances can be
met from the Grant in Aid Salary [36] Head.

Comments received from IFD, MoE on the
item are as below:

"May be regulated s per the extont Government
of

India Rules, as applicable to autonemols bodies.”

Comments received from CU Bureau, MoE on
the item are as below:

5
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Iteme.No:FC:25:2020:V(i)

To fix the date of the next
meecting of the Finance

Cunilral Unlversity of Pun)ab

‘May be discussed in  the meeting in
consultation with the representatives of UGC
and M/o Flnance [IFD, MHRD)."

01,

The Finance Committee discussed the item in
detail and unanimously RESOLVED to adopt
advance for personal computer and advance for
medical treatment advances as per applicable
rules and subject to availability of funds.

Any other business items with the permission of
the Chair

The Finance Committee authorize the Vice
Chancellor as Chair person to fix the next

Committee, meeting of Finance Committee as per need.
Item No:FC:25:2020:1] Supplementarv Agenda Item for ratification

[tem.No:FC:25:202 0:0i{iv)

To ratity the decision to
avail salary of Assistant
Professor instead of
Ramalingagswami Re-entry
Fellowship in respect of Dr,
Somesh Baranwal,
Assistant Professor w.e.l
08.07.2018.

The Seceretary informed that Dr. Somesh Baranwal is
working as Assistant Professor in Central University of
Funjab Bathinda [CUPE)} since 28.12.2015. Prior to this
appointment he was availing Ramalingaswami Re-entry
Fellowship awarded by Department of Biotechnology
(DBT)., On his reguest, he has been drawing
Ramalingaswami Re-entry fellowship instead of salary of
Assistant Professor with due approval of UGC {Annexure S-
I}, - Finance Committee (wide [tem No. FC:13:2016:5 -
Annexure 5-1I) and Executive Council (vide item No,
EC:Z20:2016:10 - Annexure 5-111] since 28.12.2015. He has
drawn Ramalingaswami Re-entry fellowship. upto
07.07.2018. Now Dr. Somesh Baranwal has again requested
to draw salary of Assistant Professor from this University
in place of Ramalingaswami Re-entry Fellowship, Approval
of DBT has been obtained (Annexure 5-1V) for the purpose.
As per approval of the DBT, the University has decided to
pay him salary in place of Ramalingaswami HRe-entry
Fellowship w.e.f. 08072013 (Annexure 5-V).

The Finance Committee discussed the item in detail and

250k Meenne of Firance Committes

1



T Py v

Central UHWE;‘Eit\" of Punj

ah

Assistant Professor instead of Ramalingaswami Re-entry

Fellowship w.e.f. 08.07.2018.

The Finance Committee authorized the Vice Chancellor as Chairperson to fix the next meeting of the

Finance Committeg as per need,

25 Meetino of Finance Comniiiee

Sd /-

(Chandan Mittal]

Deputy Finance officer

& Secretary, Finance Commitiee

Minutes Approved

5d/-
(Prof. Raghavendra P. Tiwari)
Vice Chancellar
& Chairperson, Finance Committes
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ACTION TAKEN REPORT (ATR)

On the resolves of 24th FC meeting

Item No.

Description of Resolve of Ttem

Action Taken

Item . No:FPC:24:2020:1
Ta confirm the minutes of
the 23rd mecting of the
Finance - Commitiees  held
on 28th Februarmy 2020

| instructions  and  guidelines

The Fnance Committes Uunanimously
RESOLVED to confirm the minutes of the
23rd meeting of the, Finance Committee
held on 28th- Februery 2020, subject -to
complance of the relevant @ statatony
provizsions of the University, Govt. of India
including
those issued. by the Central Vigilance
Commission.

Moted

Item. Na:FC 2420202
To - accept  the Action
laleen Report | (ATH) on
decigiong  of the 23rd
mecting af Finance
Committes held on 2Bth
February 2020

The Tigance Committes RESOLVED o
accept the Action Taken FHeport [ATR) on
the decioions tolen by i, i o 28
mecting held an 28th February 20248,

Mated

Item . No:FC:24:2020:3
To. comeider report on the
progress of the University
o the Vice Chancellor.

The  Finance Committee NOTED the
repart of the Viee Chancellor  with
appreciation and expreszsed satisfaction
over the progress made by the University.

Mated

| Ttem No:EC: 23 30204

Te consider the Annual
niv et of Aeconinta of
the  Univerciiy [or - ihe
Financiat Year 219
2D

The  Finance Committes EESOLVED to
APPROVE  the Annual Statement of
Avveants ol fthee Tlndwaasity R e
Finargial Tour A1 30 a0 i
recommended it to Excoutive Conancil for
its onward submission to Compirolier

The Anmaal
Statement o
s b CLIMLL]
{ appravad by EC and
| forwsrded to CAG:
Audit  has  been

Auditer  General ~of India  [CAG), | done in month of
Accountant Yeneral, Puniab, Sept. 202l
| Ttem. No:EC:24:2020:5 | The Finance Commitice unanimously Moted

T ratify the constitution
af Standing Angdit
Committes [SAC]) of the
University

EESQLVED to RATIFY ANDE APPROVED
the Constitutich - of - Standiog Aodit
Committes (SAC) of the Universify,
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F. Mo. 13-110/2020-CU-Cdn
Gavernmant of India
Ministry of Educatian

Department of Higher Education

(Central Universities Bureau)

Shastri Bhawan, New Delhi.
Dated: 22™ December, 2020.

T,

Vice-Chancellors of 42 Central Universities under Minisiry of Education

Subject: Meeting of the Standing Finance Committee held on 15.12:2020 to
review the pending audit paras--Observations of Secretary (HE).
Sir

| am directed to. forward herewith a Nole dated 17422020 on the
aforesaid subject received from Secretary (Higher Educativn), Ministry of
Fducation for strict compliance,

Encl As above

Yours faithiu I!g,-
,2‘#/’} il
avi S‘ﬁfnker}

Under Sacretary to the Gnuemment of India

Copy 1o

(i)  Seecretary, University Granls Commission, New Delhi.
(i)  All Desks in CU Bureau, Iinistry of Education

£y

| e




‘ Ministry of Education
Do Higher Education

o

During review of the pending audil paras i the Standing Adudil
it came to notice that due

Committes (SAC) meeting held on 15.12.2020,

diligence is not being observed by many Higher Educational Institutions
{HEIs) in disposal of public grievances and in handling firancial matiers
leading lo incréasing number of audit objections. As Finance Commitiee
(FC) { Board of Govemors (Bol) / Baard of Management (BoM) of Highear
Fuucationat Instituliona (1ICIs) aro. the main merhanisminstrument 12
ensure proper administration, management and govemance of the
Institites. to minimise CAG audit objections and public gnevances. all the
Institutes under the administrative control of your Bureau may be directed

‘ to invariably include:
(i)  Complete details and stalus of audit paras

g (il Public Grievances pending i the Insirtutes

(i) Parliamentary Assurances pending in the Inshtules N BVETY
meeling of thewr Finance Committee (FC) | Board of Governars
(BoG) ( Board of Management (BoM) as Standing Agenda ilems

5 All the Bureau Heads in the Department of Higher Education may
adyise all ihe Inatitutes under their administrative control accordingly.

EEPHNE - . R

\y
ATTR e T

{A:"rln:'lﬁm-'la“wb
1 Secretary(HE)
17.12.2020

’ All the Bureau Heads in Do HE

T - -
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Status of Audit Paras
LAR 2013- | Parma-I Avoidable payment of Service Tax | Para stands.
14 [Section-A) Rs.11.82 Jakh
2014-15 | Para-1 Asvoidable payment of Service Tax | Para stands.
[Section-A) Hs.15.04 lakhs : =
Fara 2 Blogkndn of funds due to non | Para alonda
[Sention-A) utllizatdon: of central mssistance
recrived for construction of Hoatel for
B M Chirls 1A
I'orn-4 Non utidlization of funda of project titled | Para staneds,
“Centre for chemical aned
pharmacentical  Soience Ior: B
Diploma®Rs.51.36 lakhs
LAR Para-1 Irregular grant of house rent allowance | Para standa.
2015-16 at-hipher ratar
Para-3{a) itegular purchase of furniture ifems | Para stands.
Fs4621 lakh
2016-17 Para 1 [ Mon -availing of discount on  the | Para stands.
(Section A) advertisement of Ba.99.75 lalth.
2 (b) Non crediting of lapsed deposit Re. 7.55 | Para standa.
lakhs,
4 Slow progress of work Fara stands.
5 Hon utilization of grant. Para stands.
(3] Non -adjustment of advances af | Para stands,
Re 1985 lakh.
2017-18 1 Non-deduction of water charges- | Para stands
Es.94 .37 lakh
2 Non-deduction of securily’ deposif- | Para stands
Re 277490 lakh
3 Grant - of° advances merements . to | Para stands
techiical teacher in contravention of
UGC suidelines.
4 Piecemeal purchases of Fs. 2572 lakh | Para stands —=
SA Irregular purchase of consumable DNA | Para setiled
sequencer-Fa. 11.50 1akh
5B Irregular purchase of Ha.3.51 lakh. Para settled
&C Irregular purchase of laptop of B=.0.3% | Para settled
lakh.
[i] Adwinee pavinent of 45,89 lekh in | Para settled
contravention of GFE rales.
T Nor-compliance of UGE  guidelines | Para settled
regarding workioad of teachers.
8 Urnidue benefit to the agéncy in | Parasettled
purchase of furmiture:Rs, 14,44 lakh.
9 Non-deduction of water charges- | Para siands
Es.0.68 lakh
10 Mon-disposal of unserviceable articles | Para settled
amountmg fo B, 067 lakh.
11 Non-preparation of contingency bill | Para stands
repister in the form of GAR 27.
12 Non- maintenance of stock registers as | Para settled.

per GFR 23,




2018-19

Faza-1

Non deduction of water charges-
Rz, 119.20 lakhs

Feplies - submitted
to Audit Party

Para-2

Awditing installation of equipments
due to non-avalabiity of space in the
rented campus of University resulted in
blockade of funds

Blockade of funds due to non-
s lallativee fulilizatione ol eguipuent-
Fs.10.63 lakh

Replies submitted
to Audit Party

Rtp]ic:s gubrmitted
bu At Fai Ly

Avoidable  payvment of . demand
surcharge in electricity bills: due to
non- extension of load-Fs.3 67 lakh

Replies submitted
tor Audit Party

Irregular  payment  of - madmissible
transport allowanee to feachmg stafl
for the whole calendar month coverad
by vacation fabsence-Bs.72 656 /-

FEeplies submitted
to Audil Party

Para-64

Qutstanding rent of Tuck shop with
penalty of ‘Es.31800/- and short
recopt ol elecinoity balls of Fa.29405 /-

Replies submitted
to Audit Party

FPara-63

COutstanding rent from Bank ATM:

Replies submitted
to Audit Party

Para-6C

Outstanding -electricity charpes from
bank ATIM

Rephes submitted
tor Audit Party

Fara-61

Non- receipt of 'rent and calectnoity
ohoargeo from tho contraotor of Moooodo
rendering services in the premises of
Universily

Fephes submitted
to Audit Party

Para-6E

Para:T

Guest house charges received not
riibebed with reoeapt bouk B regisler

Replies submitted
o Avdl Paaly

Non- maintenance of Caszh Book and
nan-reconciliation of transactions with
statemen! of Bank accounts

Replies submitted
to Audit Party

FPara-8

Irregular operating of multiple bank
accounts

Replies submitted
to Audit Party

Fama-9

Irregularities In conducting physical
verification of store and stock and Non
consumables for the yvear 2017-18 &

2018-19

Replies submatted
ton Andit Party

Para-10

Unjustified issue of sports items due to
lacking of its supporting documents

Feplies subamtted
to Audit Party

Para-11

Mo assessment for purchase of various
articles of different departments

Feplies submitfed
to Audit Party

Para-12

Improper maintenance of Generatar log
bl

Replies submitted
to Avdit Parky

Para-13

Non disposal of unsericeahls
artbcles

Feplies submitted
to Audit Party

Para-1:4

Irregularities in the maintenance of

various records of store-stock of

consurmnable  and non-consumable
1lerng

Replies submitted
to Audit Party
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Annexure-25.4

LAT01111 1(4)r2016-H-1Il
Government of India
Ministry of Housing & Urban Affairs
Housing Il Soctien

Frruss

FFmaEn Hbdear e Dl

Dimjmd O 1 2317
OFFICE MEMCRANDUM

Subject: House Building Advance Rules (HBA) - 2017.

Thf !'D‘!IWI”H HWEE H-UI:‘I'I-"I*—'H PO T PUFE: W L g_ur_!rs_ﬁ!.mn cf E:-'!'"“E riles
on {he subject

] 1. Introduction

Grant of House Building Advance for Cortral Goernmaen empoyees s reguiated
0 letms of rubes and regulations Lisd dowe from me fo e By the Mty of Hious g &
Uthan Allairs (orstwhile Mamistry of Liban Dewglopment) Trese tukes are a3 ureor

2. Purposae

Hi s E‘I-lllhﬂlﬂ'lﬂ Advanos (HEA | & gl 1o an employee for only one. ol 1ha
Fallowing purposes -

i Gonplrgetiing & now howuso on e 2ot Ganand Dy I @/ iuyee U Sociing &l
jontly 1 indivedually
ii Purchasimg a pial and consliuchng a howse Feiscn
I Purchasmg a piot undes co 0getilve Sohemes and eonstructing i oo Naf
Iheroon of adquiig 4 “dusé througt memberstg of Coopoiative Group
Housing Socwtas
i Purchase/constmction of house under the sell-fnancrng schemes of Daik
i Bangaloie, UF, Lucknow sic
v Dulnght purchase of & néw feady bolt nouse’ had fram Houdng Boards
Development Authortes and olher statufory o seme Covesrnment Bodes and
from ‘regisiered budders 18 egatensd private builders  arohifects  house
building sooetes 21 but not from private individuals
Expansion of Inweng accommodatssn of an exsbng house owred by the

Wi
employee of jointly wath spogse The 1otal cost of the edshng siructyre
(excluding cost ¢ land) and the proposed adddons should not erxceed the
prescnbed cosl celing under these nies.

Wil Repayment of lnan o1 advance taken from a Government o EUDCO o private

sources even i the construchion has commenced. subject 10 cenain canditions.
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3. Eligibility

Wil

&ni r
ployees who have already 1aken Home aane from Banks and othe

Exishing em o fulfillment

i i ject t
financial instilutions are allowed 1o migrale ko this scheme. sub)

['extanl condiions. o 5
gnnsnmnmg only residental portion of the building on & pict earmarked o

shop-cum-residential plot, in a residential colony, subject to prescribed cost
eetling

o Al permanent government employess. ) _ -
i &R alhe employose with of least © years of continuous perviog, provido

they do not hold pormanent eppoinimend under a Stale Government and
the sanclioning authonty is satisfied aboul their fikely retention in service LIl
the howse is buill and morgaged.

. Members of All India Services deputed for service under the Central
GovemnmmentiCompany! Associalion’Body. of  individuals  whethsr
incarparated or nol, which is wholly ar substantially owned or condrofled by
the Ceniral Government or an International Drganization, and autonamous
body ned controlled by Govemment or Private Body,

. Employees of Union Territories and North East Frontier Agency,

v.  Stafl! Arlistes of the All India Radio who fulfil the condition prescobed o (i)
above and have been appointed in long term contracts extending o the age
as per gxtan rules.

vi.  Cenlrai government emplovees gaverned by The Payment of Wages Acl,
1936

vii. - Central govarnment employess on depitation to another Depadment or on
Faoreign Service. Sush czsas lo be processed by the Head of the OHice of
the Parent Deparimant.

i Extant rules for eligibdity eanditinns of Ex-eorvicomen and of copal
govarnment employees under suspension remains unchanged.

Mule. In cases where both the spouses are central government employees

“and are both aligible for grant of House Building Advance, the advance wili

be admissible to both of them jointiy separately,

4. Cost Ceiling Conditions -

Cost of the house to be built jpurchaseq {exciuding the cost of piof) shauld ngl
exceed 132 Umes of the basic pay of the Employee subject 1o g maximum af
Rs5.1.00 crore (one crore) onfy. In indrvidual cases: if he Administrative Menistry is

satisfied on the merils of the case, the cost celling may be rolaxed ug 1o @
maximurm of 25% by the Head of the Departmeant.




3. A Ut of Advance

" U ong advance siail be sanctioned 1o Ihe goverment servant during hisi her
Enhire gemice
. The mairmum armounl of advance shall be
&) 34 Menths Basr Pay sulyect 10 & maxinum of R, 2500 lakhs anly (Rs. Twenly
iz k). o cost of the housorfial, of the amaunt asearding o repaying capacity,
- Mhichever i 1l beis for constructinnpuchase f imaw liuusellat
b1 Fox Expanzion of exisling house, the amaount of HBA will be limded 10 34 monlhs
bagic pay subject 1o mawimimn of fs 10 00 kakhs caly (RS Ten fakhs). or the cos!
zlh: Bapetislin, of the amount acodding to fepayng capachy, whichieve s e
as|
&b The amount of the advance shall be restriched 1o 80% of free cost of e land and
constriction of house o cosl of expansion of ing accommodation in the case
ol construchon in rural areaz This can be relzxed and 100% can be sanchioned
1 the Head of the Departimant carlifies thal the concermad rural area falie within

the penpheny of lawn or city

6. Repayment Capacity
Far the purpose of calculating 1he admissible loan 2mount, the repaymeni capasity
of the central government employee shall be calculales as below:
i caces of employes retiing aiter l!_:tliﬁﬁf basic pay. T
20 years. _ e - L e T i =
In Cases ul ey retiing alter | Up 16 40% of basic pay, Bo% of DCR

il
i W0 yeas Lid ool laben han 20 'Gmwn'_.' May 8iss be ad)isied. |
P e s et e G
€ I cases of employee refiring | Up to 50% of hasic pay DGR Gratuity up |
within 10 years, : o7 canbaadusted, |

7. Applicable Waté o1 Inlerest and Methodology of Recovery of House
Building Advance

b The Inderest on Housing Building Advance for the financial year 2017-18 onwards
shall be 550%. This shall be reviewed every thres years lo be notified in
consullation vath Ministry of Finance.

i The methodology of recovery of HBA shall continye as per the existing pattern of
recovery of principal first in the first fifleen years in not more than 180 marhly
inglalments and interes! thereafler in next five vears in not mare than B0 monthily
inetadments, The advance carries simple inlerest from the date of payimant of first
instakment.

ii. Al cases of subsequent lranches! instaliments of HEA being taken by ihe
wipluper in different findncial years shall be poverned by the applicabie rate of

sp.
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Note:

i evant of changein Ihe
inleres in the year in which thé HBA was sanctioned. in 1He

rate of mteresl yab

i five percent) above
The ciause of adding a higher rate of interest al 2.5% .“wf:':[nze J::frerxamﬂed
the prescribed rate during sanction of House Building Ady :

hefow, afands withdrawn
sohediled F e the
“Banchion shoud stipuiale the inferest 2 55 over and HM-WJT;-?Q those ﬁfﬁg to the
i : : e |-|:|'|'ﬁ1'r i
shoudaiion thal i eondifons -affachen fo el .t of compelen suthonty, 8

racoveny of amour arg fuited complalely i the EHfI-'SF
rotizle of iforost of tho oxfon of 2 55 wl be alved

Bl v irpeavient

ii:

Advance for purchase of ready buffl heuse can be paid in on jUmp sUM 35 $06N
as the applicant executes an agreement in the prescribed farm. The emplayse
should ensure that the house is purchased snd morigaged [o the Gavernmen
wilhin 3 smanthe of deawl of the advances.

Advance for purchase’ construction of new fial may be paid gither in cne iump sum
o in conveniant instalments 3l the disereticn of the Head of Department, The
amployes choulid execide e agreement-in prescribed form befora the advance!
liest instalment of advance is paid to him’ hier, The amount drawn by the employee
shouid be-ulilized forihe purchase! conslradion of e flat within one month.
Advance for construction/ expansion of living accemmodation. elc., shall be
payable in two instaiments of S0% each The firsl inslalment wilf be paid affer the
pled and proposed housed exlatng house = modgeged and the balance on the
conslruchion-reaching plinth lewvel.

mm lor expanzsion 10 be carred ul on ke upper storay of the hause will be
disbursed in v instaimenls, fisst instalment on exacuting the morlsage deed and
Ihe eecond instaiment on the consiruclion reaching roaflevel

i thecase of daovance tor purchase of plot and construction of howss, the sdvance

will be disbirsed as below:

a) Single Storaysd Howse:  Afer afferment i prescribed form is axeridng
on proguction of surely bond, 40% of the advance or actusl cosl will be
disbuirsed for purchase of plol. The balsnce amaunt will be disbursed in twa
equal Instalments, fiest afier the morigage is execuled and second on the
conatiuclion reaching plith lewel, i

bj Double Storeyed House:! 30% of advance for cosl of plat will be dishursed
an execuling ihe agreement. The balance amaount will be disbursed-in two
equal instalmemis, The first on fxEculing the martgage deed and the seeond
on construction reaching plnth leval.

=



5, Morigage and Creation of Second Charge
d an the Lehalt ol Presdent of indsa. However, [
ke a second charoe 12 el e balange cost of
ruzed fmancial insiiubons then hel she
MOl the time of [he applyng [
g with sancticn grder
Wl sOUMCES cannal De

a1 House shali be moitgdas
amploves he wishes 1o
fe house: plot o fal from 1ecog
riay declare The SamMe and apply for
HEA NOG for second charge will be @iven #len

of HEA. The total oan farm HAA, and: (rom alf ot
beyond coiling fost of ihe house 35 defingd under para 4 above

B b case H HBAE avaned by balh huzband? wife joinliy

ather papels regarding

| HEA Mortgage paper. ineuranie paper and
ganclioming aulfontes

thy shall e sqfuiitiad bs one of the Iran

ol Ther chese _
i A Ma Cbjaetiun Cerificate MBY ke ublained from fhe 2 loan

sanchiorng authonly
10 behall af Presdent of Incha, shall be

i The propeily moslgaged
iEamvened on e prrsgiibed form 10 the cenlral govarmment

omployes concarned {9 Ml LA A e i AETESL, iy s gohe
may be). after (he agdvance tagedher with interest thereon, has been
repasd ko Gowernment i Tl and afer obiaméng Mo Demand

cenificate in respect of HEA foan sanchoned by the 2% loan
ganchioning authority.

10, Insuranse

a Immediately on ‘gompletian of -!:nns.!rut:lin:lmrpumhﬁ‘."-& af housalflal, ne
employee shall Inswe the house with the recngnized inglitubions as
spproved by Insurance Regulatory and Development Authority (IRDA).
{ot ok 1888 AR Ui dinunl of advanon ard chalt ¥een it &0 inpITed againsd
damage by fira, flood and gghitning 1ifl ihe advance logelhes with-inberest
(herwon i repaid in Tull and depasi thie poficy dociments with the Head of
the Deparment (Holj. Renswal of insurance will be done every year and -
prEIu receipts produced for inspecton of the HoD regulardy.

by Penal inferest of 2% ower NG shove exishing rate of ndemest wil ba
_ra-::-nvu:md- from the employea for those pedds which are nol uuwornod by
ingrance of e house

11. Migration

For existing Howse Building Adv i3 i
sl i ance beneficianes who wish o migraie, a separal
geder for migration 1o the revised House Building Advance rubes will be issusd 5"'“3'?'-3 :

121, Extant rules

Apard |
i ﬂldirﬂdm i?;id ;:;Laﬂ.geﬁ in refevand seclions in e eadier verson o
i ECE ; ciher exiant rubes shall contmue o 2pply 1 furiher

5
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in consultation with Compirofierd. Autitor General, n 80 far as-the

i ek
13 [ his 1550 Aceounts Depariment concernatt

persons warking in the laian Audil &
14, Hingi version wil fedow,
15 This comes io the effect from the date of issue.

=

(Shallendra Vikram Singh)
Director

Ministry of Housing & Lrban Affairs
Tel-2G2THE

To

All the Mindstries and Depardments of the Governmant of india as per
standard disfribulion lsi

Capy o - GEAG and UF.5.C., etc. as per Standand endorsement list.

Copy for information to- PS to MOS{lic), HUA, PSO (o Secretary/PPS 1o JSEFA,
Budge Division and US(Admn ). MoHUA, New Delhi. -

: : N )
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'l Central University of Punjab

(¢ IemNoECZ9:2018:30

Fellow, Risearch Assistant, and Research Associale
etc. | Indin or Abroad, vide letters placed at

Annexire-29.25 Page 322},

Ao vide above referred letters, UGE was requ estedl
to include such cases in the regulativis for counting
of past service of the [aculty members for

promotion under CAS.

The Secretary added that in response to the above
letlers, the University has received UGC letter no.
F.1-2/2012(PS} dated 18% AUgust 2017,

(Annexure-29.26) (Page 325} wherein it has been
emphasized that the candidate faculty members

concerned has to satisly the conditions/guidelines
. stipulated under clause 100 of UGE regulations on
Minimum Qualifications for Appaintment of
Teachers and Other Academic Staff in Universities
and Colleges and Measures for the Maintenance of
Standards in Higher Educations, 2010 fer counting
of past service for direct and prometien under CAS.
These regulations have been framed after detailed
deliberations by the Experts and are mandatory in
nature and cannot be overiooked at any stage. All
the Universities have besn advised te strictly

comply with them.

The same has been conveyed to the faculty members
af the University vide Circular No. CTTPR/RO/Fstah.
{2017 /Circular/177 dated 72 September 2017

(Aunexure-22.27 (Page 126/).
RESOLYE:

Tlie Executive Council NOTED the reply of UGC
regarding counting of past services of the faculty

members for promotion under CAS.

The Secretary informed that some faculty members

To consider the proposal
{for adoption of rules for af the University had approached the University for
Huuse Dulldiong Adyance s grant of [lawse Dudding Aadvance. 'l Finance
potiiled vide OM ., Section ol the University had wrilben o UGE for Ui
L7011/11(4)/ 2016-H-1II provisions of House Building Advance. Howoever,
dated 09.11.2017 Issued reply from UGC is still awaited. Two faculty
by Minlstry of Housing & members along with the Regiztrar of the University
Urban Affairs, Government metwith the officlals of the UGC at UGE office an 2nd
of India subject to April, 2018 and deliberated on the issue. It was
approval of Finance resalved there that the Central University
Committee. employees are eligible for Housing Building
Advance subject to availability of corpus fund with
the University. The UGC does not provide any
specific grant for this purpose.
34
25 Expcuiivs Comant Minukes

®
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To re-consider the
previous decision of the
Executive Council
regarding the Non-
Compounded advance
increments in Hen of
possessing Ph.D. degree to
the faculty.

Z9 Eymcutive Counell Minutes

Central University of Punjab

It was further informed that there are N such rules

al UGC for grant:of House Building Ad'l-}.:.;r-&n.
However, there are Ministry af Housing & :l
Affairs, Gowernment of India rului:s for House
Building Advance a8 notified vide OM no.

| 7011/13{4)/2016-H-1l] dated 9% November 2017,
Annexure-29,28 {Page 327 to 328},

receipt of UGEC letter Mo
May 2018 wherein 1T hias
the

The University is also in
22.9/2017(CU] dated 1 .
heen  clarified that for service matters, A
University should follow the Govi of India
miles/orders ag applicable to Centrad Government

Civilian employees till Statutes/Urdinances and
Repiilatinns af the [Iniversity are framed. Anexuse.

29,29 (Page 239 to 340).
RESOLVE:

The Executive Coundl considered the matter in detail

and RESOLVED to approve the proposal ﬁ?r_aduptiun af
rules for House Building Advance as notified vide OM

no. L7011/11(4)/2016-H-111 dated 09.11.2017 issu.ed
by Ministry of Housing & Urban Affairs, Enwmu?ant of
India {Annexure-29.28 {(Page 327 1o 328]), subject to

approval of Finance Committee.

The Executive Council FURHTER RESOLVED to request
the Finance Committes to allow making pruvislos i
funis which ran he nged for House Building Allowance

Loan.

The Secretary informed that University strictly follows
UGE Repulations 2010, Clapse 9.0 referred as
"Incentives for PhDL/M.Phil. and other Higher
Qualification™ for grant of non-compounded
increments to the faculty members.

The standing committee of the University constitited
[or the purpose examined the request of faculty in light
of said guidelines and recommended to grant the non-
compounded advanced increments to the Faculty
members.

Five Non-compounded  increments 1o Ph.D. holder
faculty are granted as per para 9.1 and three non-
compounded increments are pranted to Ph.D, holder
faculty as per 9.5 clause of the said puidelines,

The faculty of the University who have heen granted 03
non-compounded increments in lieu of possessing of

35
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it Central University of Punjab

BESOLVE:

'I_‘he Finance Committee reselved to defer the ilem for dizcussion in the next
Finance Committee meeting,

;*(’ Iteim NoFC:20:201 16

To consider the proposal for adoption of rules for Houge Building Advance as
notified vide OM no. L7011/11(4)/ 2016-H-AIl dated 09112017 issned by
Ministry of Housing & lrban Affairs, Government of India subject to approval of
Finance Committes,

MNOTE:

The Faculty members of the University had approached the University for grant
of Houge Building Advance. The Finance Section of the University had written to
UGL for the previsions of House Building Advance. However, reply from UGLE is
sl awaited. Two faculty members along with the Registrar of the University
met with the officials of the FGC at UGC office on 2% April, 2018 and deliberated
on the issue. It was resolved there ihat the Central Hniversity employees are
ctigibie for Housing Building Advance subject to availability of corpus fund with
the University. The UGC does not provide any specific grant for this purpose,

There are no such rules of UGC for erant of House Buflding Advance. However,
thers are Ministry of Houslng & Urban Affaics, Government of India rules for
[Tonse Duillding Advaiine as U0l vide OM e BFOLLS L4 20 46-H-[i1 datad
gt Mowvember 2017,

Further, the University is aléo in receipt of UGE letter No/ 2232017 CU) dazed
17 May 2018 wherein it has been clarified that for service matters, the University
should follow the Govt of India rulesforders as applicable to Central Gevernment
Civilian amployees till Statutes/Ordinancas and Rogulations of the University aie
framed.

The Executive Council in its 29" meeting held on 7h May 2018, vide
frem.No.EC:Z9:2018:30 . considered to the matter in detail and recolved to
approve the proposal for adoption of rules for House Building Advance as
notified vide OM no. 17011/13{4)/2016-H-M11 dated 9% November 2017 issued
by Ministry of Housing & Urban Affairs, Government of India (Annexyre-20.5
{Pages 66 to 71}), subject o approval of Finance Committes,

The Executiveé Council further resolved to request the Finance Committes to
allow making provision for funds which can be used for House Bullding
Allowance Loan.

RESOLVE:

The Finance Committee after detalled discussions RESOLVED that the matter of
rules for House EI‘]I.IE“I]E Advance be referred to UGE-‘FMH“D for clarification on
sonrce of funds for the purpose of House Enilding Allowance,

&
0% Finawes Committes Misates
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e L 5 E University Grants Commission
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b e i f‘} Mircatry of Bemea Resserce Bevelepment Govt of Indiel
= P T frd) h* amgt qms T =T, T P 0002
mﬁqhﬂ Bohodu Seab Dafoe Marg, Mew Delsi | 10002
Bis ok 7 Ph; 0113-23239200
" Itendra K. Tripathi Eomail fiendraipot wgeinicin
Jeing, EECI'Etar'p
D.0. N, F.1-3/2020 (CU) ~r o 70 September, 2020

oot

Subject- Annual Allocation under Capltal Assets-35 for the year 2020-29 - Central University of

Punjab

Dear Sir,

In order to finalise the Annuat Alloestion under Capital Assets for the year 2020-21, UGE constiluted

8 Committee to assess the financial requirement of variaus central universities under Capital Assets for the
financial year 2020-21,  Based cn the recommendation of the Commities, the approval of the UGC is
comveyed under Capdal Assets for the year 2020-21 subject to release of funds by the Ministry of
Education in respect of Gentral University of Punjab 2= per details belsw:-

tﬂs.jg lakhs)

-~

No. |

Annual Allocation for the vear
Name of the Item 2020-21 under Capital Assets
approved by UG

s
L

| Books & Journals 108,00
P ILT enabled  Infrastructure  for online fearning & 175 0n
| E-Resouree

L

Small Equipment’s [ Lahoratories 75.00

i

Campus Development 150,00

=l

Other Infrastructure including farnitirs & fixtura 160.00

Total 600,00 |

[

UGC. vide s letier No.F.1-1/2012 (CU) dated 17.09.2016, 25.11.2018 and 232017 circulated the
guidelines for approval of building projects. University may strictly fullow the procedure of approval of
building projects 25 per above stated UGC guidelines and send the pr FIl:‘s..;!r 1";I
constructionirenavation/ repairs costing move than Rs.75.00 lakhs to UGE for s i or
of LIFS0 Standing Commities, § prior approval

Univeraity may nol inifiate the wurk / project Le approach road ;
; i o water pipe fine, eleclric

ete. which are the respansibily of the State Government. In this regard university m 5~;b-r.la1m

mater with. State Govemnment'Ceaniral GovermmentUGE as the I'I‘IEI'_:,n' e 2y 2ka up tha

University should follew the General Financial Rules, 2017 as _ _
partaining fo execution of the works, well as instructions of GFR 130 to 141

The Central Vigilance Commission (OVC) vida its latier Mo g
; A1 [
has circulated tha instructions on “Transparency in Te P ﬁﬁiﬁdﬂ:mﬂ 11" February, 2011
dated 17.02.2011 regarding “Mobllization - Advance”, Th gl o.01-11-CTE-8H-100
strictly be as per General Financial Rules, 2017 and CVC Instructiong éaiam;?ﬁ mt::rk Qi
ime 1o time.

Y 1"f7-~hr-»=cf1.L
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9. The MHRD has clesry aficulaiad the guidelines for financlal masagement in GCenlral Umursﬂmri
and procedure has been well Lid dows in the MHRD letter No F 61-19/2005-Desk .iU] dated 3
March, 2016, Themfore. university may ensure ihat the instructions to maintain financial proprietary
are sirictly followed and no deviation from the procedure be allowed,

6. UGC vide its latter Mo F 1322047 (CU) daled 27 May, 2017 has sent a latter 1o al cantral
universities for adoption of Gensral Financial Rules (GFR) 2017, Therefore, university may follow
the Genersl Financial Rules, 2017 and take urgenl necessary action to amend Iheir manuals of
tinancial procedures 1o beng Bem i confarmity with GFERe, 2017 and those don't have e uwn
approved. manusls on financial proceduras may adopt fhe provisione of GFRs 2017 and
Instructions/guideling there undsr from lme o ime.

7. University may foliow tha reservation policy of Gewt, of IndiafUGC for SCIST/OBCEWSPWD in
appointment of teaching and non-tesching staff and for reservation in admisslons the Central
Educational Institutions (Reservalion in Adméssion) Act 2006 and as amended in 2012 may be
foliowed.

B, University may fill up the backlog vacancies for SCASTIOBCIPwD af the earliest to fulfil the stalutory
requirement of Gowt. of India,

8. AN statutory posts should be filed by appolntment theough Selaction Committee as per UGC
Regulations,

10 University may Al up the teaching posts as per UGC Regulations on Minimum: Qualification for
Appointmant of Teachers and other Academic Staff in Universities and Cofleges and Measuras for
the Maintenance of Standards in Higher Education; 2018 as amended from ime o time and make
sarous efforts 1o fill up the teaching posts af the eariest

| wiokd like request you 1o ensure that the umezaton of e GQrants recengd Dy thi URnersiy shall be
submitted to the UGC in time to enshle smonth management of funds and to avnid unrecessany sdit
objections. The release of grant would depend on the pace of expenditure by the University & timaly
submission of ublzation certiticate ! slatement of expendiure.

With warm regards,

Prof. R.P. Tiwarl

Vice Chancellor

Central University of Punjab
City Campus, Mansa Road (_g\
Bathinda ~ 161 001 - ¢_
Punjab.
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e N, CUPE/CCION/ Accts)

femie /- Dake

Minutes of Meeting of Committee to workout detail for physical

infrastructure requirement of Central University of Punjab for Creation
of Capital Assets held on 08,10.2020, 02.11.2020 and 18.11.2020

In refercnce 10 UGC letter No. 0.0, No. F.1-3 /2000 dated 29.09.2020
regarding Creation of Capital Assets (35) for the financial year 2020-21, a
meeting was held to finalize the allocation of funds to various infrastructural

reguirements of the University. Folliowing members were present in the meeting:

Prof. V.K. Garg, Chairman

Sh. Chandan Mittal, Finance Officer {0)

Sh, Kanwalpal Singh, Fegistrar

Prof. Ramaknishna Wusinka

Prof. Amandeep Kaur, Department of Computer Sci. & Tech. (Co-opted)
Prof. 3.K. Bawa, Dept. of Education, In-charge Library (Co-opted)

Er. Puneet, Asst. Er, {Co-opted)

Ur. Bhupnder singh, Asst. Librarian [Co-opted)

Dr. Gaurav Tandon- Convener

(Prof. Tarun Arora & Er. Saurabh Gupta could not attend the meeting.)

The present meeting was held in continuation of earlier meeting held on
02.11.2020 and the combined recommendations are as follows:-

He.

I-i;me of the

Ttem

Annual
allocation
for the
Vear
2020-21
under
Capital
assets
approved
by UGC
[(Rs. in
lacs)

Recommendation of Committee for utilization |
of funds

|

Books &

! Joumals

100

—_—

* Amount may be utilized for Central Library for

purchase of books, journals (inel. e-journals).

Library Incharge 1 i
. nay be informed about
budget allocation and the process of

5 B g
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W Mo, CUPB/CC/ON/Accts/ fails / Date

e

procurement of Hm::i:s and Journals may be
initiated as soon as possible,

2 | ICT cnabled 175 |+ The commitlee proposed that ~Smart
infrastructure Clagsrooms may be established on each floor of
for online | the Academic Block. An amount of Rs. 8 lac
](:a.'[‘ni.ng atid o may be allocated for Creation of B Srmart
E-resource Classrooms.

* [t was proposed that in order to improve online

- examination capacity in the Computer Center

M and establishment of Computer Labs for
various departments and Library a total of 150
Computers at an estimated cost of 60 Lac may
be procured.

= Five Heavy Dty Printers f Copier Machines and
oneg colored printer may also be procured at an
approximate cost of Rs. 10 Lac.

» In order to cater to requirements of University |
Library in new building, a Self-issue return
machine at an cstimated cost of Rs. 10 lac is
proposecd.,

* Committee also felt the need for a proper and
portahle Sound System for varieua v sily
activities, hence, it 15 proposed that a portable
Sound System at an estimated cost of Rs. 3.5
Lac may alse be purchased.

. :Ensj:ifgr i-:; l'jiﬂ-pllﬂ-.j." notices related to various

- & happemng in University it is

=g that an LED Display Eﬂﬂrﬂ,‘?ma}r Pgluf; EEE
Procured at an estimated cost of Bs. 2 Lar,

* In order to provide seamless internet and
;l:!tel:m?l communication faciity to the

ministrative and oth
e LIIBEHEN o =5 beﬁ;r:ﬁ‘ﬂ_l{.‘ﬂﬂ R&. 55 lap may

1. Re.15 lac for LA i
el N at Academie block &
2. Rs8,10 Lac for landline i

: and intercom facili
at academic block, transit hostel | puest hfu;?

3.Rs, 25 lae f )
C:n:j']".-', or G'CTV g Bﬂt;unt}r net [131'

4. RH-. 5 I_-E_c fnr onkli
mentioned itﬂﬂls.nhnﬂ UPs support for above

* Rs 26.50 Lag

: may be allge .
4] ated to U
3 Small 75 . F“lizgrfs: pmﬂ}LﬂEEEE__DI'&resuurm; o
equipments | may be given to ; ——y
g Laboratories dﬂpartfnenta of University i newly established
v * Committee ¥ 1n this allgeation

allucation of Rs,
‘—'—-—a—-_ﬂéﬁ‘ﬂ.ﬂ_'j]ﬂ&tiﬂn &
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i s s T s s

fasis / Date

Sports, Rs. 4 Lac to Dept. of Microbiology, Ra.
4 Lac 1o Dept. of Geology, Rs. 1 Lac lo Dept. of
Geography and Es. 6 Lac te Dept of
Fhiarmacology.

Rs. 50 Lac may be allocated towards fulfilling
financial commitments for previous years'

purchases,

5l

Campus
Development

150

Committee proposed that a road connecting
main entrance to Guest House and fransit
hostel may be constructed, the estimated cost
for construction of this road along with the
footpath with CC pavement as per the standard
desipns followed by EIL n its vardous projects
shall be approx. Bs. B0 lac.

Ez00 lac may be allocated for construction of
Main entrance gate at the Ghudda campus.

In order to provide basic re-creational faclities
at' University hostels it . is proposed that
infrastruchire - for sports  like  basketball,
Badminten, volloyball, lable Leuiis £, imiay T
created at an cstimated cost of Bs. 10 Lac,

Other
infrastruciire
including
furniture and
fixture

| Total

LOO

The committee proposed that the cntire
mnount may be utilized for povcwrement of
hostel Furniture.

Apart from the above, Committee discussed in detail the other

infrastructural requirements for the newly established permanent campus of

the University and recommends the following:-

= The Committee proposed that faculty members may be allowed to utilize
ESM Grant for purchase of Computer and /or Printer.

* The Committee also proposed that Computers and Computer peripherals
that have become outdated and ean be put to use with fminor repair, may
be made functional and distrbuted to the villages adopted by the

University.

o

Q.
¥ 97 K
et
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Prof V' K. Garg. Chairman Chandan Mittal, FO) [0
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o WS
Ranwalpal Sinph. Registrar Prof. sHhd Wusirika

Prof deep Kaur Prof. m

Q'-. L
Er. Puneet Dr. Bhupinder Singh
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Dr. Eauﬁv Tandan - Convener
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Central University of Punjah, Bathinda
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Falay fam sifien [ Office of the Finance Officer
i/ Date 31 /‘1-15"‘:'

it o (2 Bgel s hore - (71
Hotification

Subfect: Budget allocation for the year 2020-21 under Recurring head-reg.

Consequent upon the approval of Compelent Authority <G02.11.2020,
Fecurning Budget for the FY 2020-21 is allocated to University Departments as

Tollows -
. Praposed budget (Recurring)
Y Departrricit for the year 2020-21 [Am in
- — kakhs) A
X Zoology 10,00
2 Applied Agricultura 15500 -
3 Bicchemistry 1000
4 Central Instrumentation Labaratory 1500
5 | Chemistry 15.00
[ Lamputational SCience i L8 150
7 | Computer Science & Technology 10.00
# r.-rlr:hw Stiding .00
2 Educathon 3.00
10 | English _loe =S
| 11 | Environmental Stience & Technalogy 10.00 =
12 | Financial Administation 200
13 | Geogra phy o 10.00
14 | Geology 1000
15 | Hindi 100
| 16 | Histary 1.00
17 | Human Genetics B Moleciular Medicines 15.00
R —_— 2.00
19 | Library & Information Sdende 3,00
20 | Mass communication & Media Studies 200




: ; Page No, 002
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Central University of Punjah, Bathinda

o e e i el el e el e s s s B e e e Bt e Bt s B B B

praterd g sfesn] | Office of the Finance Officer

I  No.

fe=iw / Date

71 | Mathematics & Statistics 5,00
22 | Microblology 16,00
23 | Performing & Fine Arts | 0.00
74 | Pharmaceutical Scienes and Natural Products 20.00
15 | Pharmacology = 10.00
76 | Pysical Education (for Play fields & Bush Clearance) 10,00
a1 | Poysles 10,00
28 | Rotamy 10.00
29 | esychology 3.00
0 | Punjahbl 1.00
31_| Sociology 1.00
%7 | South B Central Aslan Studies L.

T:“T 235.00

1. Budget booking shall be done through “Integrated Finance Munageient
Systemn” (LFMS) Portal,

2. Budget shall be utilized for recurring expenses only such as- stationery,
chiemicala/consumables, minor repair/ AMCe/CMCs ete.

3. Mo, equipment purchase may be initiated from this budget,

AR(
Copy to:
1, Assistant Registrar [V C0): for kind information of Hon'ble Vice Chencellor
2. Finance Office (Q)
3. Registrar
4, Dean incharge Academics/ Deans, Associate Deans
o

All Haldg, Officiating Holks
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Tao

The Chairman
University Gronts Connn 155 188E,
MNew | el

Sub:- Secking sanction to utilize Rs. 10 Crore from Internal Resource

Generation [IRG) amount and interest earned thereon towards
Creation of Capital Assets.

Sir,

Cerntral University of Punjab was established in the year 2009, So far
University functioned from the City Campus which was on lease, and recontly
University has shifted to its permanent Campus at Village Ghudda and due to
this there is requirement of pirchase of fumiture for offices, labs, guest house,
staff houses: con structicn of rnads, elactrical eruipuieiils ste.

New doportmcgty wers treated an the jegent dmies and farnity wap

recruited, therefore, nome degurtments teguire special funds to establish apart
from office requirements of the newly appointed faculty memhers for nffice

B todisa i,

this there is requirement of funds to make the buildings
operational for which indlude Hastel furniture, wardrobe # modular kitchen in

stafl regidences, furnishing nf Guegt Houoe, Tyasgly Hostel & Academio Block,

Office furniture, setting up of Smart Classroom (250 seater] & 02 No. Senmiinar

Halle (125 seatér each), providing of MHIIFEMIEERVER;EC‘W et
Academic Block, Balance works for

1
the Campug Development and external

services, Rooftop solar Panels, electrical panels & cabling for “-'"3“"-1'1"-‘1"15’ back uj,

pump house & other development works.

University has dpprox. 10 Crore [R(: innludjn@ laterest an Bo 11kl

31.05.2017. In view of the requirements of University ¢ Create infrastyy:

[

e
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Ernails fofenpediaan, ancupb@gmail com
Uulld S
Central University of Punjab
M ggEn, frer afdvar {ram) /vl Ghudda, Dist. Bathinda (Ph)

-
e W o W sl Pl s 8 s s e i W el s r o o o 3 o v s o ot e Bt 07 v o e o o o

W Ny, CUPB/CE A 2021 [&-iiar /" Dashee
I the campus at Ghudda, you are requested to sanclion for utilization of ki

and interest earned theron for Creat ion of Capital Assels af least Rs. 10 Cr.

Thanking you,
With Warm Regards,
o
: 220
\E%“"f%;f} 2
: Regletir
Copy ta:-
I Vice Chaneellor's Office for information of Hon'ble Vice Chancellor
& Secretary, University Grants Commission, Bahadur Shah Zafar Marg,
New Delhi.
e Fmancial Advisor, University Grants Commission, Bahadur Shah Zaflar
Marg, New Delhi,
4,

.,];nint Secretary (CU}, University Grants Commission, Bahadur Shah
Latar Marg, New Dielhi,

5. Finance Officer, CUPB
6. Office copy
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& e mﬁ'ﬂ'&"'ﬁ Kanwal Pal Singh Mundra

Fadiad [ Registrar
ESSAGE

The Central University of Punjab is established by Government of India vide
o Act Moo 25 of 2009 of the Parliament. and iz funded by the Central

Gavertiment,

The University envisions uplifting and upgrading the standards of teaching,
learning and research to plobal levely of excellence. To achieve this
excellence we would like to develop and implement sound financial systems
that comply with accepted accounting standards penerally applicable to
centrally funded institutions. The University has an obligation to strictly
follow and adhere to the due procedure laid down by the Union Government
while utilizing the grants and funds.

A need has been felt to form a handbool, specifically tailored to suit the
needs of the University. This need has born CUPE Finance & Accounts.
Manual! The Manual will serve a quick reference and a gaide to gimplified
ways to deal with financial procedures at the University. The scope of this
Manual encompasses written procedures for sll the financial processes and
procedures to be followed at CUFB.

This Finance & Accounts Manual will set - a benchmark for smooth and
adequate working of the orgamization ds an indindual and whole.

| would also like' to. take this opportunity to thank our Hon'ble Vice
Chancellor, Prof. Raghavendra P. Tiwari ji for his constant guidance and
suprpuc b Wikls s clear vision, ao eye owdeds excsllence and condnuous
encouragement we have been able to shape the Finance & Accounts Manual
in this pressntable form.

1 welcome the end users and all those who get access to and read this
Finance & Accounts Manual of CUPB.:1 hope you benefit from  this

compendivm.

251 December, 2020 w—t‘
L

Kanwal Pal Singh Mundra
Registrar
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Chandan Mittal icas
Finance Odficar

MESSAGE

The need for preparation of Finance & Accounts Manual of the
University was felt to bring standardaization in the matters having
financial imphcations. This manual shall cater to the tinanancial and
aoeomnting needn of the CTTPR. The manunl han been prepared liceping
in view chart of accounis as approved by Ministry of Education, Receipt
and Payment Rules, Government of India, Civil Accounts Manual of the
O/o  Controller General of Accounts and wvarious other orders
notifications and circulars issued by Government of India from time to
time,

We have tried our best efforts to the digitalize the functioning of the
officé and have deétailed the operational aspects in Section 3 of the
Manual. We have in our mind the delivery of smart financial
administration to our stakeholders - Students, Employees and public at
large. The Standard Operating Procedures will result in information
sharing and transparency in the functioning of the fAnancial
administration. This will further help acheive the objective of good
EOVErTIANCE.

To bring efficiency and effectiveness  in decision making, wvarious
processes have been formalized, rationalized and decentralized while
ensuring the necessary internal control and checks. The accounting
prinviples adopled in the Ageounte Manual con be uoed for meaningiial
presentation and comparison of financial statements for different

periods,
I thank Hon'ble Vice Chancellor Prof. BE.P. Tiwari for his wvaluable

ruidanoon.
I appreciate the efforst of all Staff members of Finance Department for
their significant contributien in preparation of this Manual.

g
ﬁfﬂ:{
;T

Chandan Mittal, ICAS



i
L

o 1Ny €29
e deaEd (@)
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MESSAGE

It is my honor to present the first Accounts Manual of the university
which is based on common practices followed universally in recording
and presenting f[inancial information. Various aspects such as Balance
Sheet preparation, classiciation of head of accounts,  standard
operating procedures have been covered in detail. [-am hopeful that this
manual will serve as a guiding light for the present and future staff of
the University. .

While preparing the Accounts Manual due reference has beer given to
the notifications of MoE, UGC and CAG observations received from time
to time; We have strived to achieve maximum information sharing by
adopting voucher sharing system. Transparency & effectivensss have
been the guiding principles of the manual.

Technology driven future con bring obout chongeos in otandord
operofing procodures and other gencrally accepted Prnciples. Thia
being first such effort by university shall have scope for further
improvements.

A sincere thanks to the efforts of the team and motivation, guidance

provided by seniors.
T |
i
o '\-F"‘Hl:“i.'.“ FRE
a2

e

Dr. Goauray Tandon
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' Section-1 Classification of Heads of Accounts

No

Code | Particulars

Fage No

GENERAL

LIABILITIES

Cr_'nn:nusf Capital - Fum:i

f et | et
.';I—-I—'H.H

{eatba e

wrals

Current Liabilities & Provisions

1. Current Liabilities

2. Provisions

Sponsored Projects

Sponsored Fellowships And Schularsh;g

o Ll £
|t |
O [ |

| Unutilized grants from UGC, govt of India and State
Govt,

ASSETS

e T

T gy

1. Depreciation Chart

18-20

| Investments

21-22

. Central rovernment Securities

ﬁtatf_! Covernmenl Secutilies

(ther approved Securities

=hares

Diebentures and Bonds

Term Deposits with Banlks

1
2
3.
if
9
&
il

‘Others {to be specified)

1.2.3

23

INVESTMENTS- OTHERS

Central Government Securities

State Governtment Securities

Other spproved Securitics

shares

D&h!:nrun&:: and Bonds

i

'T‘rrm Deposits with Banks

{]thrrs {to be specified)

".“*JFF"'F“:*-F'-"F‘J"‘

24-25

Lurrent An&;;g
Stock

wr

2. Bundry Debtors

3. Cash and Bank Balances

Z
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1. On Savings Accounts with scheduled banks

112.5l:_f_nansl Advances and Deposits 26
1. Advances to emplovees (Non-interest bearing)
2. Long term advances to employees [interest
| . bearing)
3. Advancesz and other amounts recoverable in
cash and in Eind
4. . Prepaid Expenses
5. Depasits
6. Income Accrued
7. Other- Current Asset receivable from
aponsored projects ,
8. Claims Receivable '
1.3 INCOME
1.3.1 | ACADEMIC RECEIPTS 27
1. Academic
| 2. Examinations
3. Other fees
4. Bale of Publications
Il 5. Other Academic Receipts 3
1.3.2 | Grants/ Subsidies (Irrevocable grants) 28
1, Central Government
2. Government Agencics
3. Instilutions /Wellare Budies
4. International Crganizations
o Others [Specify)
1.2.3 | Income from inveotmentp 29
1. Governmenl Securities
2. Other Ennds,."Debe;nmres
3. Term Deposits
4. Income accrued but not due on Term
Dieposits fInterest bearing
advances to emplovees
5. Savings Bank Accounts
6. Others (Specify]
1.2.4 | INTEREST EARNED 30

27010 Loans
a. Employees/Staff
I, Others
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| 3, On Debtors and Other Receivables

1.3.5

Other Incomeg

31

1. Income fmm L.and & Elm]dmgs

miorumeay

3. Income from Holding events

== ELm s

4. (rhers

1.3.6

| PRIOR PERIOD INCOME

32

1. Academic Receipts

2. Income from Investmients

3. Interest earned

4. Other Incorne

1.4

B

EXPENDITURE

1.4.1

EXPENSES)

STAFF PAYMENTS & BENEFITS (ESTABLISHMENT

a3

Salaries and Wages

Mlﬂwences and B-;}nua

uuuuuuuu

S L

Staff Welfare Expenses

Retirement and Terminal Benefits

LTC facility

Medical facility

MR OSSR Oh A | et L e

Children Educadon Allowance

10y, Homorarium

11. TA Expenses

12, Others

ACADEMIC EXPENSES

1.4.2

L.aboratory expenses

Field waork/ Participation

Seminar/ Workshop

Payment fo visiting faculty

Examination

= mi i s

Adlualssiur E;-:_El;'m,e.t,

-Convocation expenses

2 [1L 109 ovian | 100 15 |

Puhlications

lf.i Stipend fMeans-cum-merit Scholarship

11, Subscription expenses

12. Others [Specify)

1.4.3

ADMINISTEATIVE AND GENERAL EXPENSES

[35

4

I _'ll]
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1. Electricity and Power
4. Water charges

3. Insurance

4. Rent, Rates and Taxes (including
piupe by Laxg)

s

3. Postage & telegram

6. Telephone and Intcrnctﬂharg:s

¥. Printing & Stationary

8. Traveling and Ceonveyance
Expenses

9, Expenses on Seminar [ Workeshop

10, Hospitality

l 1. }lud:t:}ra Remuneration
12. Professional Charges

k3 Advertisernent and Publicity

14. Magazines & Journals

1.4.4

Ear: Others (Specily)

e e it

TRANSPORTATION EXPENSES

36

1. Vehicles [owned by educational
institution]

2. Vehicles talten on rent/lease

1.4.3

3. Vehicle (Taxi) hiring expenses
REPAIR & MAINTENANCE

37T

t. Building

2. Furniture & Fixture

. L T T R P T L L T P L

3. Plant & Machinery

Office Equipment

ALComputers

Laboratory & Scientific equipment

Audiv Visul eguipiuenl

Cleaning material & services

e e U

Book binding charges

10. Gardening

11. Estate Maintenance

12, Others [specify)

1.4.6

FINANCE COhST

38
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1. Banlk charges
2. Others [specify)
1.4.7 | OTHER EXPENSES = PR )
| B Provizion of Bad and Doubtful
Debts/Advance
| 2. Irrecoverable Balance written-off |
3. Others (specifyl
1.4.8 | PRIOR PERIOD EXPENSES 40
1. Establishment expenszes
2. Academic expenses
3. Administrative expenizes
4. Transportation expenses A
3. Repair & Maintenance expenses
6. Other expenses : __ Al
1.5 Accounting Polices - 1 _f‘_:'_‘__ ——
1.6 Contingent Liahilities and Notes on the Accounts 42-43
Section-2 Master Chart of Head of 44-77
Accounts - = e
Section-3 Standard Operating Procedure
3.1 Introduction 79
3.2 QObjective of the Section 9
3.3 | Budgeting 80
‘3.4 | Administrative and Financial Approval a1
_BE Payment D N 82-83
3.6 | Receipts 84
o R_Ecunr:ilia’rir:un 25
3.8 J Investments 26
3.9 Utilization certificate 87
3.10 [ Advance Payments [ Imprest Advances 28

¥ ]
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(3.11 Accounting | 89-91
Annexures
L. Receipts and Payments Account 42-33
2 Balance Sheet 94
3. Income and Expenditure Account 25
+. Sample Format of Journal Voucher 96
3. Sample Format of Payment Youcher a7
& Mandate Form for Payment 95
7. i_Fm-mat for Budget Booking 98
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________________________________

Liabilities
1.1.1 CORPUS/CAPITAL FUND

CORPUS / CAPITAL FUND |

Prrticulars Current Year Previous Year

Opening Balance i
Add s Contethution Toward Carpasf
Capital Fund

Add: GEANTS FROM 1JG0,G0LE STATE |
GOVT. TO THE EXTTENT UTILIZED FOR
CAFITAL EXPENDITURE EL
Add : Asgets Purchased put of |
Errmarked Fuinds o
AR ASSETS PURCHASED OUT. OF
SPONSREDR PROJECTS WHERE
OWNERSHIP VEST WITH INSTITUTUON
ADD: ABSETS THINATED fGIFT
RECEIVED

ADD: OTHER ADDITIONS

Add: Excess/ [ Dedicit | of Income) | Loss
_J:Over Expenditure '

L_TOTAL

CORPUS / CAFPITAL FUNDS

Corpus/Capital Fund comprises of amounts received by way of
contributions specifically to the Corpus, as increased/decreased by the
net operating results shown in the Income and Expenditure Account,
other than surplus, if any, transferred to any Reserves or Earmarked
Funds.

On receipts of contribution this account head shall be credited with
amount of contribution with a corresponding debit. In case transfer of
surplus-by CUPE from itz surplus this account head shall be
debited/ (credited) by a corresponding . credit/{debit} to Income and
expenditure appropriate account.

ol
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1.1.2 Designated/Earmarked/Endowment Funds:

Particulars Current Year| Previous Year
a] Opening balance of the funds
b} Additions during the vear
c| Income from Investments

| s s i e i e i

d} Accrued Interest on Investments
el Other additions (specify nature] | ,
Total (a)
Utilizations ! Expenditure towards
~objectives of funds
------ i iEﬂptLil Eﬂ:'pendlture
i) Revenue ]"..xpc:ndlturr
‘Total [b) |

|EALAN1:E AT THE YEAR END [a-b) |

These are funds set aside by the educational institution for specific purposeorto
meet specific future commitments. Staff Development fund, Maintenamee fund,
Nepreciatiom fand, Sports fund, Awarda fond, Pose fond, Stadent aid - fand
are some of the funds set aside by the education institute to meet certain
specific. purpases, Disclosures shall be made under cach head with the

vonditives ferileia governing Uhee Muods.

Assets, such as investments, bank balances and liabilities related to each
desipnated fund must be disclosed separately,

These funds with brealkup details for each fund shall be shown in detail
indicating COpening Balance, Additions during the wyear through forther
installments, income from investments and other additions and details of
utilization fexpenditure towards objectives of the funds for Capital expenditure
[Fized aszets and others separately] Revenue expenditure on Salaries, and
allowances, remnt and other administrative expenses showing under each
classification, These funds are subject to certain conditions set out by the
contributor and agreed to by the educational institutions with certain legal

restrictions,

10
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_________________________________

Every fund by designation shall be shown with opening balance, Additions
such os further installmentsa, acormicd interest on investtnents of the funds
and any other specified additions, and details of utilization /Expenditure
towarda objectivea of the funda i) Capital Expenditure = IMixed assets and
others and Revenue Expenditure on salaries and allowances Rent and other
administrative expenses with the net balance. Assets such as investments,
bank’ balances and liabilities related to each fund shall be disclosed
scparately,



Ouaild

w1 Azafdersy, gfovst
Central University of Punjab, Bathinda

O T I SR RO RO T LT R IR L e el T G ] ek ke Rk kW

R T

1.1.3 Current Liabilities & Provisions —

Farticulars

b others

a) Owepdie
b) Others

d) Salaries

1. Cuiveiil Lidlalities.
L. Deposits fram sl
2. Deposits from students
J.5undry creditors

a) for goods & services

4, Deposiiss others EMD, Security Deposic
5.Statntory Liabilitics (TDS, WC Tax, GIS, NPS)

E. her Cirrent Liabilities

b) Receipts against sponsored projects

€] Receipts against sponsored fellowships &
scholarships

d) Unutilized Grants
&) Granks b alvee
f] Other finds

g} Other labilitics

ICurrent
Year

Ereviuus
aar

Tolal (Al

2. Prowiginnz
a)
o)
c)
d)
&)

f)

For Taxation

Gratuity

Superannuation / Pension
Accumuiated leave sncashment
Trede warrants) claims

OHhers [Specify}

Total (B}

Total | A+E |
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Nete: Unutilized prantz § {d] will include grants received in advance for nest

Yemnr,

Current liabilities dre an enterprise’s obligationzs or debts that are due within a
yepr o within' the normal functioning cycle. Moreover, current liabilitieas are
seftled by the use of a current asset, either by creating a new current liability or
crasly, Cureenl lHabililies dppesr one g enlerprise’s Balanee Sheel and incorporsle
accounts payable, accrued Habilities, short-term debt and other similar debts.
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_________________________________

1.1.4 SPONSORED PROJECTS

1 G| Opening B. : | 6. LF 2t Closing

Sr. [Name | Balance Receipts/ | roea) Expenditure | Balance

No |of the Recoverles during the

Project during the year
| year
-3 | 4. | 8. 9,
Credit | Debit Credit | Debit
__|Total (-

1. The Projects may be listed agency-wise, with sub-totals for cach
agency.

2. The total of Col. B (Credit) will appear under the abave head on the
liabilities side of the Balance Sheet [(Schedule 3).

3. The total of Col. 9 [Debit} will appear as Receivables in Schedule 8,
Loans, Advances and Deposite, o1 the Asgets side of the Balanee

Shieet.
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1.1.5 SPONSORED FELLOWSHIP AND SCHOLARSHIPS

Opening Transactions| Closing
Sr. Balanece during the Balance
Na. Name of Sponsor as on 01.04...... year a5 on
1 2 _3.1.'.!:...%'.-.
3 4 5 6 I T
CR DR | CR | DR | CR

{1 Ministry
2 | Others = '
i
Mote:-

1. Totalcolumn (Creditywillappearunderthe above head on the lishility
zideof the Balanee SEheet.

£, Twlal column 8 {Debit) will appear as Receivables on the Assets
side of the Balenee Sheet in schedule 8( Loans, Advanees and

Diepogita)
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SCHERULE 3e) UNUTILSED GRANTS 500 LIS, GOVERNMENT OF INDIK AND STATE GOVERNMENTS
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1.2.1 Fixed Assets
[ ] -
Depreciation Chart
[ NET
| BLOCK
GROSS BLOCK DEPRECIATION ELT‘H
BALANK
| Particulars o CLE
8. | Hame of the | Rate | Open | Additi | Deduct | To | Openi | Cumre | Adjust I Tao
Mo Asset ing an ions tal ng nt ment tal 31.03.2
Bala Balane | Year mn
| nce & Depric
iation 1)
LAND 085
|
1
SITE
LEVELOPM
2 |ENT 0.0%
3 Bullding 2.0%
ROADS AND
= EBRIDGES 2.0%; =
Tubewella &
Well Bupply
5 Plan* 2.0% |
SEWEARGE |
i
(3] DRAINAGE 2.0
Elecirical
Installation
(3
Equipment
7 Plan 5.0%
Plant &
A Machinery Ho00%
SCIENTIFIC I |
AND
LAEDRATO
EY
ECOUIPMENT
9 IS | 8.0%
| CHTie |
{ 10 | Equipment Vot |
Avdlo Vigwal
LY | Bauipment | .ok
12 | Compuater) __E,"U'.U
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LI R R, e, TRk, R NS e _i"_i'_l'_\.n__i__la_ﬁ_ _ﬁ_ﬁ_i._ﬁ_i_i_ﬁ_i-_i_-l-_l
Peripherals %, '
Furnilure,

Flxtures &
| 13 | Fitting 7.5% | |
10.0
14 | Vehicle e
Sports
15 | Eguipmet 5. 0%
Likrary
Books &
Scientific 1o l:l
16 Journala T
Total |A)
Capital ]
Work-In- |
17 | Propress 0.0% |
Intangible |
_fssets
| COMPUTER
| & LIBRARY 40.0
18 SOFTWARE 0%
A0 | i
19 | ExJournals Uh : ' '
11.1 |
20 | Patents 1% .
Total (B+L)
CRAND
TOTAL
[A+B+T) | | L

Fixed Assets

Ledger for each head of classification will be maintained in the Accounts and disclosed in the
Annual Financial Btatement as under:

Land - includes freehold and leasehold land classified distinctly.
Buildings — include Imstitute’s buildings like Academic buildings such as lecture hall,
laboratories and workshops, Administrative offices, staff residences, hostels and temporary

structures and sheds.
Hlant and Machinery - mcludez s condifioners, water air coolers; penerators, fire

extinguishers ete,
Electrical Installation- includes electrical fixtures and fittings such as fans, tube-light led light

EEEEL L0



Vehicles — include buses, Trucks, ambulance, vans, cars, motorcycles ete.

Office Equipment include such items as fax machines, photocopiers and EPABX. Computers
and Peripherals include computers, printers and other peripherals likke CDs, UPS, and Server ete.
Furniture, Fixtures and fittings includes desks fbenches, cabinets, almirahs, tables, chairs
and partitions.

Electrical appliances includes Electrical fixtures and fittings such as gevsers, heaters ¢ic.
Library books — includes boolks fjournals fElectronic learning devizes.

Laboratory and Scientific eguipment include microscopes, teleacopes, dissection eqguipment,
glass apparatus, measurement instruments and other types of laboratory equipment e1c.

Audio Visual Equipment includes Television sets, overhead projectors, fape recorder, DV} player,
Camera, movie projeciors, CCTV and sound sysien,

Spoerts Equipment include Table termis table, Gym equipment etc.

Tube wells and Water supply system- Tube-wells and water supply systems may be shown as a
distinct category.

Intangible agzets include computier software and other soft learning devises, patents, trade-
marks etc., and shall be specified separately.

Capital Work in Progress = Fixed aszsets Buildings in the course of construction shall be shown
against this head till they are ready for their intended use. Plant, machinery and equipment
poduired and pending installation shall be included here, Advances to suppliers fcontractors on

capital account shall also be incladed.
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1.2.2 Investments

Partic
1. Imn Central Eﬂnmmaml

5 Current Year | Previous Vear

BoCUFITICA

2.

Securities
S.0ther approved Securities

4, Bhares

5, Debentures and Bonds
&. Term Depogits with Banles
7. Others (to be specified)

State Government

Total

a) Tnwvestments shall be classified and disclosed under long term

invesiment and current investments

b) “Current investments" means an investment that is by nature readily

d]

realizable and is intended to be held for not more than one year from
the date on which such investment is made.

“Long term investment” means an investment other than a current
investient,

Investment  shall further ‘sub-classified as  investments  from
:nl:inwm{'.ml.l'narmﬂrknr] furids - and other invesiments in sach caze

pd disclose secordingly.

2} Long terms investment shall be measured at cost. The book value of

f)

g)

h)

leng-term investments shall be reduced to recognize & decline, other
than temporary, in theirvalue. Such reduction shall be determined and
made foreach mvestment individually.

Apggregate amount of the Educational Institution's long terma guoted
investments and also the market value thereof shall be shown.
Apprepgate -amount of the FEducational institution’s Sundguoted
investment' shall alsn he shown

"Ouoted investment” forthis parpose means aninvestmentin respect of
which a quoted or permission to deal on a recognized steck exchange
has been granted, and the expression unquoted investment shall be
constried accordinghy.

Current investroent shall be shown at the lower of cost and fairvalue,
which shall be determined either on an individual investment basis or
by catepory of investment.

1
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1! The significant restrictions on the right of ownership, reliability of
invesiment shall be disclozed by way notes.

1} Bully oo lein wvesboenl’ wod Cuenl ovestoenl” shall be
disclosed as 1) in Central Government securities 2] in State
Government Securities 3] Other approved Scourities 4) Shares 5)
Debentures and Bonds &) Others (o be specified)
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1.2.3 INVESTMENTS- OTHERS

Particulars Current ¥enr ! Previons Year
|

1. In Cewblral Guvernmmenl
Becurities

2. In 8tate Gowvernment !
Securities

4. 0ther approved Securities
4, Sharce

5. Debentures and Bonds

&, Term Deposits with Banks
7. Others [to be specified) L

Total 2

1. Government Securities- Includes Central and State Government
securities and Government Treasury Biils. These securities shall be
shown at cost/book value However, the difference between such
value and market value shall be given in the notes to the Balance
Sheet.

1. Other approved Securities- Securities other than Government
Securities, treated as approved securities [such as Trustee
securities), shall be included here.

3. Debentures and Bonds- Investment in debentures and bonds of
EBI, Companies and Corporations shall be disclosed here.

4, Others (to be specified)- Includes residual investments, if any, like
Commercial paper, Investients {lo be specilied) in Mulual Fuaods
and other mstruments not being in the nature of debentures/bonds
Term Deposits in Banks, if any, will also be included here.

b

[
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1.2.4 Current Assets

| Particulars Current Year Previous Year

1. Btnchk:

al Storee and Spares
| b lopae Tools
¢) Publications

d] laboratory chemicals,
consumables and glags
wars

#) - Building Material

1] . Electrical Material

gl - Stationery

h] Water supply matesial

2, Bundry Deblors:

al  Debts Outstending for a |
period exceading SEX |
manths

b} Others |

3. Cash and Eank Balances

a] With Scheduled Banks:
- Im Current Accounts
= Interm deposit
Arsminka

= 111 SLvips AUoiiis

o) - With non-scheduled Banks:
= [m term deposit Accounts
- I Savings Accounts

4. Past Office- Bavings Accounts | —
TOTAL

1 The current assets shall be classified and disclosed as follows:
al Inventories inclading items that are held in the normal
course, or in the form of materals or supplies to be consumed
like publications held for sale.
bl Mode of valuation of the inventories shall be disclosed.
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2. Receivables shall be claszified and disclosed ag
al Grants in respect of which there is reasonable assurance that
[y the Insdnidoi swill esmply with the conditivine atlackhed  and
1) the grants will be received.

b Others
] Anvdebts due by the emplovess of the entity shall be separately
stated.
3, Balances with the Hanks to be indicated with each Bank Account
numbers,
4, Cash and cash eguaivalents to be disclosed.
=i Ciher current assets shall be classified and disclosed as follows:
*Othet ourrent assets™ 15 an-all<inclusive heading, winch
incorporates-current asscts that do not fit into any other
asset categories,
- Interest acerued oninvestment on Earmarked/Endowment
Funds and that on ather Imvesiment shall be shown
separately.
Where any other constitutes ten percent or moaore af the
total or more of the total current assets, the nature and
amount of such items may be shown separatelby.
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1.2.5 Loans, Advances and Deposits

Farticulars Current Frevious
YEHE;I" Tear
1. Adeances'to employees [Mon-interest bearing)
a) Sabary
{ b Festival
i o] LT

d) Medical advanos
r] Crther (o be specilied]
2. Long term advances to employees {interesl beaning)

a] Vehivie loan
bl Home boan
_._“n."_:]_'_t':ll:hzm [ta be specified] il
| 3. Advances and other kmounts recoverable i cash and in
lins

af on Capital aocolant

b to suppdiora
chother expenscs;

4, Prepard Expenses

a) [nEerance
B Othet pRpenses.

EF Deposits

a} Telephone

e e

8 i mmmre e

[ dj AICTE, if upplicable
g} Dthers | ba be specified]
& looodne Acer ed
a) Unaavesinment from Barmaried f Endosament Funds

b Lo inwestments — others

& Loans and Advances
d) Dthers [includes income due unruﬂ.l.i.;n:sl

7 Other-Current Asset receivable (rom sponsored peojecis

o) Debat balancas in upun_:nm'd projecls

hj Drebit balances in sponsared prajects

o Grants Receivable

8. Claims Receivable

_TOTAL _ g
Note:-
If revolving funds have been created for House Building, Computer and vehicle advances to
emplayees, the advances will appear as part of Earmarked {endowiment Funds, The balance
against theése interest -bearing advances will not appear in  this . schedule.

£

i3

T ams T =
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1.3.1 ACADEMIC RECEIPTS

FParticulars
FEES FROM STUDENTS

| Corrent Year

Previous Year

JAcadenic

'I T-llllu i e

g, ﬁdm:as.tun fee

Lo rinS et et 9

i S

4 I.-11'.r1'u.r_'.-' ."l..l.'lmI.BE-'I.ﬂl.'.l fee

5. Laboratory fee

&, Art & craft fee

7. Registration fee

&, Svllabusz fee

Total (A

1. Admigsion test fee

Examinations ——]

2. Annual Examination fes

3. Mark sheet, certificate

4. Entrance examination fee

Tatal (B)

rther fecs

1: Tdentity Card fee

2. Fine/Miscellaneoas fee

3 Medical fee

4. Tranaportation fo
5. Hostel fee

Taral v

o ramy

 Sale of Publications

L. Sale of Adimission Dol s

2. Bale of syllabue and Question Faper, ete.
G Boleoof proapectus including admisaion farima

Tatal (D}

Other Academic Recelpts

1. Begistration fee for workshops, programmes

2. Registration fees [Academic Stafl Collepe)

Tatal (E)

GEAND TOTAL [A+B+C+D+E)

i

Note: Incase fees like entrance fee, subescriptions ete are material and are in the
nature of capital receipts, such amount shall be recopnized to the Corpus Fund.

iF
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1.3.2 Grants/ Subsidies [Irrevocable grants)

The grants received shall be classified and disclosed as follows;
1. Central Government
£, Government Agcncies

3. Institutions/Welfare bodies
4. International Organizotions
3. Others (Specily)
Particulars Flan Current Previous Year
Year
Balance B/F

| Add: Eeceipts during the vear

Total
Less: Utilized for Capital
Empend:tur&l A
Less: Utilized for Revenue
Expenditure [ B ) ]
Net Balance

A. Appears as addition to'un-amortized value of assets in the liability side

of the Balance Sheet and also as addition to Fixed Assets in the year.

B. Appears as appropniation in the Income & Expenditure Account.

C. {1} Appears under Current Liabilities in the Balance Sheet or as
Eeceivables if expenditure is more than balance of Loans and
Advances,

(IIj Balance of Unutilized Grant will be repreeented bank balance,
Invertmeant and advances.

2
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1.3.3 Income from investments

Carmarked/ Chdewment| Other Investments |

Particulars Funds
Lurrent Year | Frevious Year | Current Year | Previous Year

e

. Interast

a.10n Government

Securities

Olker Bands/Debaniures

- Interest on Term Deposits

< Imcome -acorsed - but  not
due on Tarm |
Diepasits/interast baaring |
advances o employess.

4, Interest on Savings' Bank

Accounts
5. Others {Specify)

R

Total

| Transferred to Earmarked/
Endowment Funds

Balance Ml MIL

|
—Noter fnterestaooroed-—Hut ot —doeon Term Deposits- from HE - fomd, - conveyimmoe-advance
fund and Computer Advance fund and on intercst bearing advances to employees will be
included here (Ttem 3}, only where Revalving funds (EMF) for such advances have been set up,
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Particulars Current Year Previous Year
1. On Savings Accounts
with scheduled banks | =
| 2.0n Loans

a. Employees | Staff

b Others
300 Debtors and Other
Receivables
Total

Note:
1."The! amount against item 1, in respect of DBank  Accounts of

Earmarked /Endowment Funds is dealt with in Schedule 11 [First Part] and

Schedule 2.
2. Ttem 2{a} is applicable anly if Revelving funds have not been consgtituled for such @ |

advances,

A
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1.3.5 Other Income

A, Income from Land & Buildings

1. Hostel Room Rent

2. License Fee

3, Hire charges of Auditoriuom Flay Ground
__Convention Centre, etc

4, Electricity charges recosversd

5. Water charges recovered

Taral

B, Sale of Institute’s Peblications

. Ineome from Holding events

TN LEUEE 1 PP

1. Gross REJ;E;ELH‘L annual t'u-:;-l:t;;n,.l' sports
carnival

Less: Divect expenditure incurred op the
annual function fsports carnival

2. Gross Beceipts from Fetes

Less: Direct expenditure incurred on the
feies

3. Groas Receipts for edicationel toues

Lesg: Direct expenditure incurred on the
Lours

4, Others

Tutal

D, Othera

A

3 HTI fees

A Incorne from Royalty

4. Bale of application form [ Recraitment )

e AR

5. Misc. Receipts [ Sale of Tender formm, waste
papers]

&. Profit on sale Diapusaj_ﬂ?ﬁ_ssuu

d} Own asects

S e L et e

7. Oihers

Tatal

Grant Total [ A+B+C

3
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1.3.6 PRIOR PERIOD INCOME

Amount in Hupoes

Particulars Current Previous Year
Year

1. Academic R-t:\:l::iptﬂ
2. Income from Inveatments
3. Interezstearned

4, Other Income

Tatal

Items of Prior Period Income are those items apainst which incomes do not pertain
te the current year but pertain to the previous yvear [s) and have occurred during
the Current year; Also where no iricome haz been tréated as accorued in the
previous year(s], Such items may ocour in respect.of all the Income heads in the
Income and Expenditure Accourt. The amounts of Prior Period Income against
gach Income head shall be disclosed. The total must agree with the fipure against
the head 'Prior Period Income’ in the Income and Expenditure Account.

3
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1.4.1 - STAFF PAYMENTS & BENEFITS (ESTAELISHMENT EXPENSES):

¢ These shall be classified separately for teaching and non-teaching staff;
adhne mtaff
o Arrears of DA, Salary arrears due to increment shall be shown separately.

s« These shall be disclosed as follows:
Amount in Rupees

' Current Year Freviows Year
Plan | Mon | Total | Plan | Non | Total
Plan Flan

1 il

a) Balaries and Wapgeas

| b) Allowances and Bonus |

| ¢} Contribution to Provident Fund _ | _ |

d}Cuntr:ﬂu t;i;ﬁft-ﬁ:'-;thcrf'und [zpecify]

¢ Staff Welfare Expenses

| f) Retitement and Terminal Benefits

| g) LTC facility

] Medical facility

1-:i Child rEI:I_ Education Allowance

| Hotorasioen

k} TA Expenses _ _

1} Others (specify) ‘ | : |
TOTAL | ; |
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1.4.2 ACADEMIC EXPENSES

These shall be classified and disclosed as follows:
Amount in Rupees

Curn:nt ‘:'ear l'-'rm"mus ?r;'.ar
Pl:Ln N-::-n Toinl Fkﬂ.u MNon Tntn_l
F‘ian Plan

a) Laboratory expenses

b} Field work f Participation
c) Seminar fWﬂt'l{Ehﬁp
d) Payment to wsmng facuhj,r
e} Examination

[l Student Welfare expenses

B T

g) Admission Expenses

h} Convocation expenses

ij Publications

11 Stipend /Means-cum-merit
scholarship

k] Subscription expenszes

1} Others (Specify) H

TOTAL
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1.4.3 ARPMINIGTRATIVE AND GENERAL
EXPENSES
These shall be clazsified and disclosed as follows:

Amount in Rupees

Current Year Previous Year |
Plarnn | Mon | Total| Plan | Non | Total
Flan | Flan

| e

1 Elm:tnmty and Power
2. Water charges
| 3. Insurance 1 ] |
4, Rent, Rates and Taxes [including '
property tax)
5. Postage & telegram
6. Telephone and InternetCharpes
7. Frinting & Et&ttmm_t}r
ES "I"r&tfrilr?g HHH mﬂﬁuth::.fam;:;
Expenses
9. Expenaco on Ecminar [ Worltohop
T 10. Hospitality .
11. Auditors Remuneration {
12. Professional Charges
13. Advertisement and Publicity
14, Magazmes & Journals
5. Others [Specify)
TOTAL
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1.4.4 TRANSPORTATION EXPENSES
Amount in Rupees

Current Year Previous Year
| Plan | Non | Total | Plan| Non | Total
Plan FPlan
1. Vehicles [owned by educational | - “

in&fitirion)

a) Running expenses

b) Repairs & maintenance

e 2

¢} Insurance expenses

e

2. Vehicles taken on rent/lease
a) Rent/lease expenses
3. Vehicle {Taxi} hiring expenzes
TOTAL

= I

A
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1.4.5 REPAIR & MAINTENANCE

Reppir & Maintenance cost shall be clagsified and digclosed ag follows:
Amount in BEupees

Current Year Frevisis Yea
Flan MNon Total Flan Mon Taotal
Flan Flan

&) Building

bj Furmiiure & Fixture

e s 2ol e '

dj U-H'-::-:: E-qutpmcnt

c], Compiters

-

1) Laboratory & Scientific nqmpmcn't

e E DR TR TR

Bl Audio ¥Wisual equipment

k) Clesning material & services |

] Book Binding charges

{1l Gardening:

k) Estate Maintenancs

ﬁﬁi‘ﬂ:ﬁ [specify)

TOTAL

*T
s B

———
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1.4.6 FINANCE COST
Finance castshall be classified and disclosed as
followrs: -
Amountin
Rupees
' Current Year Freviowus Year
Plan | Nan | Total| Plan | Non | Total
Flan Flan

a. Bank charges
b. Dthers (specify)
| TOTAL

Note:-If the amount is not material, the head Bank charges could be omitted and these
could belaceounted as Administrative expenses.

an
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1.4.7 OTHER EXPENSES
Other expenses shall be classified as write-offs, provisions, miscellaneous
cxponaca, loaa on anle of inveatmaonta and fixed asscta ote,, and discloacd

as accordingly.
Amount in Rupees

JCurrent Year Previouis Year
Plan | Non | Total| Flan| Non | Total
Plan Flan
a) Provision of Bad and Doubtful |

Debts /Advance
b} Irrecoverable Balance written-off

SR e e e b

n."] Others [specify)
[ TOTAL | i

Note:-Other expenses shall be classified as write - off, provisions, miscellaneous
expenses, loss on sale of investments, loss of fixed asscts and loss on
sale of fixed assets etc and disclosed accordingly.
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1.4.8 PRIOR PERIOD EXPENSES

Amount in Rupees

Current Year

Previous Year

Flan

Nom | Total
Plan |

Plan | Non
Plan

Total

Tatabliahmient expenacs

L Academic eXxpenses

= = =

Administrative expenses

. Transportation exXxpenses

. Repair & Maintenance éxpenseés

anlin| | gl paf —

. Other expenscs

TOTAL
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1.5 - Accounting Polices
1..-All significant “sccounting policies shall be disclosed and this disclosure  shall be
made at one place. An illustrative list of accounting policies that could be disclosed
are given below:
&. This basic of preparation of Accounts (Historical cost Convention and Accruaal

ayatem]

b. Hewvenue Recognition (specifically stating the items which are recognized on cash
basis]

c. Accounting for mcome from and expenditure on specialized activities such as
Fezearch

d. Conversion or translation of foreign currency {in case of organizations receiving
foreign funds [ncurring expendifure in ' Foreign Exchange on Tmports),
Methods(s) of depreciation

Valuation of inventories

Valuation of investments

Treatment of employee benefiis

WValuation of ixed assets

Treatment of contingent liabilities

Expenditure during construction

Azgsets of amall valae

i Accounting treatment of leasehold land

n. Accounting of Carmarked funds and Endowment funds with & brief description
of each foand.

0. Amortization of wasting assets

p. Aceounting treatment of Plan/Non-plan Grants received from Govl,

g. Accountng treatment of sponsored Projects/Schemes /Programmes (Receipts an
expenditure] and income from such schemes [(Overhead recoveries, institutional
charges/praject managemeant fees ate |

roAccounting treatment of Aszets acquired out of sponsored project fands and
carmarked funds

5. Accounting treatment of Fellewships and Scholarships

t.o Classtfication of treatment of Deferred Eevenue Expenditure

u, Trestmcnt of Asscts acquired by the Orantee institutions out of grants givon to
them by the institutons {if applicable).

. Taxation Statues

2. In respect of funds, lollowing shall be dizclosed the follewing in the schedules /notes
to accounts:
a. In respect of each magor fund, opening balance, additons darng the  period,
deductions /utilization during the perod and balence at the end.
b. Assets, such as Investments, and labilities belonging to each fund separately,;
o Hestrictions, i any, on the utilization of each fund balance.
d. Restrictions, if any, on the utilization of specific fixed assets.

el el S
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1.6 - Contingent Liabilitics and Notes on the Accounts:

Itemns to be covered are Listed below:
A Contingent Liabilities

1. Claim against the Entity not acknowledged as debrs g

o Guarantees and  Letters of ‘credit putstanding - Liability  towards Guarantees
given by the entity or by Banks on its behalf and Letter of Credit outstanding as at
the year-end are requires to be disclosed

2. Other items for which the entity is contngently liable including disputed statutory
and other demands fciaims, bills rediscounted, and other items for which the entity
ig contingently liable such ag suits filed, Arbitration cases pending.

B. Notes on Accounts

1. Commitments on capital Account not provided for this will anise in terms of contracts/
arrangements-in termes of which amounts will have to be paid for acquoizitions f constmiction
of assets as and when they talke place, The amount; net of advances is required to be
disclosed.

2.Educational institutions shall host following information in public domain s¢ as to be
enable all other stakeholder to have a bird's eye view of educationial institution’s capacity

and capahility:

1) Mo, of studentis

2) Bumber of teachers

3 Collection on account of building Mund and expenditure thereol

4] Collection for sports activities and thereof

5]  Collection for co-curricular activitics and expenditure thereof

) Collection o account of development charges ancd expenditure thereon
7)) Collection for medical expenses and expenditure thereon

Hi Cotnpliance with statutory dues ke EFF and ESL

9}  Salary structure of teachers

The above information can also be caleulated on per student basis.
3.Related Party Disclosures

Accounting Standard|AS) 18, ‘Related Party Disclosures’, issued by the Institutes of

Chartercd Accountants of India, reqguires disclosures to be madein respect of related party

transactions. Keeping in view the involvement of public funds. In the context of an

educational instibation, the following disclosures shall be in ‘a note to the fimancial

statements:

i Transactions between the university and the trmast or the members of the
governing body of the university.

i) Transactions between the university and the relatives of the trustees, or
members of the poverning body manaping the educational institutions or any other
educational entity managed by the same trast or scciety, if permitted by the relevant

legislation / bye-laws efc.
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fii } Truopnsactions belween the wmiversily arnd Lhe  relatives of the baslees, or
members of the governing body managing the univerzity, For this purpose, a relative, in
the context of an individual, means “the spouss, son, daughter, brother, sister, father
and mother whoe may be expected to influence, or influences by, that individual in
his/her dealing with the university.”

i} Transactions between the university and its key management personnel’ or the
relatives - of the key management personnel - Eey management personnel will represent
those persona in the university who have the authority and responsibility for planning,
directing and controlling the activities of the university. Inocase’ of university, an
example of key management personnel is Vice Chancellor,

The fpllowing are exampies of the related party transactions in respect of which disclosuares
may be made:

Purchaszes or sales of fixed: agsets; rendering or receiving-of services;

Leasing or Hirmg purchases arrangements;

[tems of a similar natare may be disclosed in aggregate by tvpe of related party expect when
separate disclosure iz necessary for an understanding of the effects of related party
transactions on the financial statements of the educational instituation.

Disclosure of details of particular transactions with individual related parties will frequently
ke too volumdnous 00 be easily understood. Accordingly, fiems of & similar nature may be
disclosed in arrogate by tvpe of related party, However, this is not done in such & way as Lo
obszcure the importance of gighificant transactions, &.g., purchases or sales of books are not
aggregated with purchases or sales of Gxed assets: Nor & material related parly transaction
with an individual party iz clubbed in an aggregated dizclogure.
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Section-2

Master Chart of
Heads of Accounts
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Maszter Chart of Heads of Accounta

UHIVERSITY CAPITAL FUNDS
Liwesrgily Capifel Fosd
CORPLUS FUMD
Crppes. - Reogintratlond A1o' Ennol anert
Compis « AMGakon Foo
omars - Dogres Yoalcalon®bpmionTmvsongd
Crurs ~ Envainaent Fes
G - Ragdsbmbtion Fee
Cafplid - Revdnue Expifoikgae
CORELLE « Bogks
CORFLAT - Campefers
Copiug = Fmancial Assisfancs
Capileg - Hamovmifan:
CORPLAS = beesiurny T Frowf Cautfrein
CHRRPLAE - NAA D EdpoasifiyRabikburamasent
ZEuple - rmvsraie Fxpardiuee
GRS - Soafes TaxDVATAAET Fram Gl
Clrpuz- Tl b Pranfsrisier in i v
Copeprorze - WSIrK e epraiimare
Covpaer Cappal Fumef
Cafnan . (TaasuMadisy | and
Craipaiis - frafarindd @ rvetctirmeriie
Crvpiiy - Dndararsd ooy Siinving AT
EARMARKER | EHDGWWRENT FlLIRDS
A0 FLMDO
A, OFEMING IALANGE ADE
AL ADNTIG NG A0
AP - ety D dn T
A = Sade H'Au;m. Frarrstnrilf e Exanalivaiion Faes
ALF - Sale of Quigaian Sanars
| A INCOE FIEOM INVESTMENTS ADE
AIF - hbaorm af o Aafa-Bwarags frivi@ sl
A - ffeie =f o Myealiveinl
AL IMTEREST (B 3AVINGS ans ADE
AL - fafarg st v Savings A
Ao DT HER A DD TICNS A0F
ADFE = fafpmpel Peparsnd g CEES
A S Aaorievrs
) B, REVERNUE EXPERCITLIRE ADF
ALN-- Endrnrsosy Exam Exp,
A - Heodmiut o SaT
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Standard Operating

Procedure
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3.1 Introduction

The purpose of this section is to formalize various practices and procedures,

related to different tasks, to be performed by Finance Office and the Accounting

practices to be adopted by the university.

All CUPB’s members (Officials [/ HoDs [/ Administrative Staff Members) who

have administrative responsibility and part in the administrative setup of the

University and involved in duties related to the execution of accounting operations,

withdrawal of funds from the Exchequer in one capacity or another, are cxpecied to

comply with these policies and procedures. These policies & procedures will need to

be reviewed from time to time and revised as the need be. The changes may be

brought to notice of Executive Council and Finance Committee of the CUPE.

3.2 Objective of the Section

<+ To define procedure for handling various tasks related to Financial

o

administration.

Ensure that Financial work-flow guidelines are prepared and documented.
These guidelines will serve as a single point reference. for the officers of
University,. Faculty and Stafft To precisely -and accurately adhere to
mplement clear and transparent procedures te accoutit for  f[nancial
operations.

This manual shall be able to provide effective financial management and
stewardship to the University. It should help the authorities in ensuring that
the Universiy's Ansneldl posidon remains healthy and sustainable, This
section is an attempt to encapsulafe the extensive scope of Financial
management under broad headings and the details of work-flow / execution
of tasks thereof.

The [ollowing is the classification and associated work fow :



yoitg Barg fazafdeney, afsvsr

Central University of Punjab, Bathinda

i ety TS R R i et e P I Rl P Mt B i el Ry o e bt gl A

3.3 Budgeting
Prior to incuwrring any expenditure the budget for the same: shall be booked by
concerned HOD from the Recurring or Non-Recurring budget grant allocated to the
department. The format in which budget booking is to be done, shall be provided by
Finance Section.
In:case there is no budget allocation to any office, then Finance Office shall book

the budget at the time of according finaneial eoncurrence,

o=
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3.4 Administrative and Financial Approval
« . After cbtaining Financial and Administration approval, Sanction
order shall be tzgued by concernéd HOD of the office.
« 3 original copies of Sanction order shall be prepared as per GFR

2017 ERule no.. . One: copy will be sent fo Finance &

Adcount Office, Second copy will be placed in original file and 3™
copy to be attached with the bill or voucher.

» Indentor shall ensure that the bill has gate and store entry before
recommending for payment to Finance Office.

s  Purchase Office shall certifyr the compliance of purchase with the
terms & conditions of Purchase Order and conformity with the

Purchase Manual of University and GOI rules,
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3.5 Payment

L. ‘I'he Indenter shall ensure that invaiee has gate entry and store entry
before it is sent to Finance Office for Payment.

2. In case of Purchase above Rs 25000 the file shall be routed through
Purchase Office to Finance Office.

3. Purchase section shall certify the compliance with Purchase order terms
and conditions and conformity with Purchasze manual of university /GFR
2017 and GOI guidelines applicable from time {o time.

4, The file shall contain the covering letter, sanction order, Original Tax
Invoice, PAN, GSTIN details, email id of the concerned, copy of relevant
page of repair register/log book and any other relevant document. The
original file shall be retained by the department.

5. The finance office shall process the file, enter journal voucher and send it
for audit to Internal Audit officer. Finance Office shall ensure that all files
related to payment are pre audited.

6. Finanece officer shall approve the payment after clearance from Audit,

7. The paymenl voucher shall be prepared at the time of processing the
paymetit. An email of the payment voucher shall be zent to the indentor,
HOD, and the person/vendor to whom payment is being made and to
Purchase Office in case of purchases done by Purchase Office.

8. While processing payment the expenditure shall also be entered on FFMS
and required details on GeM by Purchase office.

9. Manual Advices for bank payments shall not be prepared for payrrent to
vendors, individuals, external bodics. Efforts shall be made to malke
payments through crossed cheque, Print Payment Advice generated from
PFMS, Accounting software generated advices.

10. Salary and other establishment matters:-

» Salary shall be disbursed on the last working day of every month.

i
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Attendance [Leave record;, Joining, relieving orders shall be sent to
finance office by Establishment section by 20% of every month or
working day prior to 205 in ease it is a holiday.

Estate office shall provide details of necessary deductions related to
residential facilities latest by 208 -of every month or working day prioer to
20%t in case it is a holiday.

Salary slips shall be sent prior to the disbursal of salary to all
employeas,

In case of delay, due to any reason in processing of salary, the same
shall be commurnicated to the employees by the Finance Officer.

All statutory deductions shall be made and deposited with concerned

authorities in timely manner.
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3.6 Receipts

University has receipts related to pgrants, student academic/ hostel fee, user

charges, interest or any other amount deposited in University accounis or received

wn behall ol University. ‘The process to be followed is detailed below:-

1.

it

Finance section shall enter each and every receipt in the accounting software
by generating Receipt voucher.

Receipt voucher shall mention the source/purpose of funds.

Separate ledgers shall be opened as per master chart of accounts.

Cash Payments shall be discouraged and online mode shall be preferred.

Fee collection, fine collection shall be done digitally and record: of each
student shall be maintained separately.

The cagh collected in transportation, guest house facility or by any means by
any employee of the University shall be deposited inte bank within 2 working
days by the concerned employes. Receipts issued by the employee of the
university shall clearly depict the detail on which account the amount is
Teceived.

All receipt shall be taken ondy one accounl of (e Thidversity and the same
shall be notified by the Finance officer. No external receipis shall be taken in
the imprest, HOD accounts or any other account than the one notified

abave. Any change in Notified account shall be informed by Finance officer.

84
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Reconciliation

. 'Monthly accounts shall be reconciled/ and BRS to be prepared by 10t of

every month and shall be submilted Lo the Finance Officer before 12t of every

month.
The monthly accounts so prepared shall be attested by all the staff members

and officers.
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Investments

. University shall lorm a Finanoal Invesbimenl Advisory Committee [FIAC)

comprising of Finance officer, External expert, two internal members who will

recommend decisions related to investment in FDE  or other form of

investments.
The Internal and External members shall be nominated by Viee Chancellor for

a term of two years.
The Recommendation of FIAC will be referred to vice Chancellor for final

approval for making investment.

B
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3.9 Utilization certificate
1. The utilization certificates shall be prepared on cash basis and only
daelual expendilures shall be reporied.
2. The accounting software ledger shall form the basis of preparation of
U,
3. In cases where Purchase Order has been dispatched, the committed

liability will be accounted for in the Utilization Certificate.
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3.10 Advance Payments [ Imprest Advances

1. The sanction order shall clearly mention the amount of Advance
Approved.

2 Advanee shall omly be given (o regular employees of the Tndversity In
hiz/her account or imprest JHOD account opened by the University.

3. The earlier advance shall be settled before taking new advance. The
exception can be made for imprest accounts.

4. Payment voucher shall be generated before the disbursal of advance
and email to the employee and controlling officer shall be sent.

5. The advance needs to be settled within a period of one month from
the date of receipt of advance. The original hills duly certified as
“Paid by me" shall be submitted for settlement of advance.

6. Finance Office shall share combined Advances ledger with the
emplovecs on 1* of every month or on 1* working day of the month.

7. Outatanding advances at the end of the Financial year and older
than 1 month shall be deducted from the salaty of the concerned
ertiployvee withoul any nolice.

£. Reoeipt and payment ruloo oo notified by Governmant of India chall

be applicable.

g8
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3.11 Accounting
1. Accounting software users shall be defined. Each user shall have a separate

user id and password. Username and passwords shall not be shared by users.

-

. Limited rights shall be given to each user.

3. Administrator shall be an Assistant Eegistrar or above level officer as per the
TH.CPE.

4. Back up of the Accounting software data shall be taken on weekly basis and

saved in an external hard dove to be lept in the custody of the administrator

and shared via email with Finance Officer.

The accounting software shall repularly be updated for latest version,

3

6. All Payments/ Receipt entries in accounting software shall be made by the
regular stall members.

7. BEvery voucher shall be signed by the maker and verified by the checker.

&, Journal Voucher for each payment file to shall be entered at the time of
processing of the file.

9. Every Journal voucher shall contain *New reference and payment voucher
shall be prepared against this new reference,

14, Journal voucher ghall depict the major head of account, Grant head,
Armmount, firm name and indenter,

1 5 1 Marration shall be entered for ewery wvoucher detailing type of
expenditure, indenter, purpose of expenditure, account details.

| B The bank account details shall be taken as given on invoice or as. per
the bank details form attached in annexure. The torm shall be duly sigried by
recipient.

¥3s Payment voucher shall be prepared only when the file containing JV is
duly approved.

14, Payment voucher copy shall be zent through email to the indenter,
HOD, vendor and to Purchase Office (to update GeM Portal):

135. Fayment voucher, expenditure of which is to be compulsory reported on

g4
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PEME, ghall he reported on PEME mandalorly.
16. Each payment voucher shall contain department wise expenditure in

the form of cost center and sub cost centre.

it Pricrity shall be given to GeM payments.
18, Only tally generated and PFMS generated advices be sent to bank.
19, After the closure of accounis for financial year-and CAG audit, tally

data shall be frozen and no body shall be authorized to make any changes.

Printouts of the data be taken and hard binding be done with proper page

numbering and [ndexing.

20. Whenever there is any requirement of technical support and
upgradation of the accounting system, it shall be done with the approval of
the competent authonty.

Z1. Recording of Journal/Payment Voucher®-

i) MNarration shall be such that it clarifies the purpose of payment to
beneficiary, type of expenditure, account details, approval of Competent
Aunthority, Name of Vendor or any other required information:

ii) Payment WVoucher shall be shared through email with the
Vendor/ beneficiary, Indenter, HOD and Purchase Office.

22 Recording of Purchase Vencher:-

i Purchase Voucher shall be entered by Store Section on the receipt of
goods. It shall contain the following details:

s ltems/Quantity fAmount

» Invoice Number of supplier

= Date of purchase

o [Indenter Name

= Any other required informatinn

23 Any ledger will be opened/deleted by dealing hand only -after the
nppraval nf Anniatnnt Repintear and ahoen Towval affinar,

24, There ghall be separate ledper for every grant réceived in the university.

At the time of recording Accounting entry of expense, the relevant grant ledger

Lo 1
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ghall be debited at the etage of poeting Journal Voucher by Dealifng Hand.
Every payment record shall be linked with the grant ledger from which that
payvment is to be made.

25, All Journal /Payment Vouchers shall be processed in maleer checker

format. Each JV and PV shall be checked by the checker,

26, Accounting entry has to be made before making any payment.
27 The following documents shall be sent to Finance Office at the time of
payment;:

»  Covering letter

*  Sanction Order

+  Original Invoice

= PAN/GST Details

»  Bank Account details of Beneficiary/Vendor
»  Email of Vendor /HOD fIndenter

= Copy of relevant register /log books and any ather relevant document.

The originai file shall remain in the custody of HOD of the department.

1
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Annexure-1
Receipts and Payments accounts for the year ending......cccovivivinnnns |
RECEIFTS3 Current | Previouy | PAYMENTES Current : Previous
| Yedr | Year B Yemr | Year
1L.Opening Balances I. Expenses
a} Cash Balances a} Establishment
b} Bank Balance Expenzes _
i. In Current accounts b) Academic Expenses |
. In deposit Accounts ¢} Administrative
iil. Bavirgs accounts Expenses
d) Tranzportation
Expenses
ef Repairs &
Maintenance
f) Prior period
2 ERPenEes
. Grants Received I, Payients agaipst
ak From Government of Earmarked [ Endowment
India Funds
b) From Stefe
Government
¢} From other sources
[detaiis]
[Grants for capital &
revenues exp/ to be
shown separately
if avinibnble .
HL &cademic Receipts I Payments against
Sponsored
FProjects | Schemes
IV, Receipts against IV. Payments against
Earmarked/ Endowment Sponsored
Funds Faellowships/ Scholarships |
¥. Receipts against | V. Tnvestments and
Spnnsn;:n:u:ll : Depoaita morde
Fropeclsj schicmes a) Ot of
Earmarked /Endowments
funds

b} Ot of own funds
[Investments- Others

¥1. Receipts against V1. Term Deposzits with
sponsored Fellowships Scheduled Banks
and Scholarships 1|
YVII. Income an VII. Expenditure on Fixed
Investments from | Assets and

| a) I capital Works - in-

7
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furds
b} Other investments

Earmarked /Endowment |

| Progress

&} Fixed Assct=

b} Capital Works- in-
Progreus

VI, Tnterest receied
O
a) Bank Deposits

b) Loans and
Advances
| e} Savings Bank
| Accounts.
IX. Investmenta VIIL Other Payments
encashed including statutory
paymenia

X. Terny Deposits with
| Scheduled Banks
Encazhed

IX. Refands of Grants

X1, Other income
[inchading Prior Period
Income)

R et -

XII. Drepasits and
Advances

b I}l:_pn'si{ts and
Advences

XI. Other Payments

XL Misceilaneous
Heoeipls including
atatutory Receipts

XIV. ﬂm? Other BEeceipts

X1 Closing balapces
a} Cash in harnd

B} Bank balances

In Current Accounts

In Savings Accounis

In Deposit Acconnts

| TOTAL

 TOTAL
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Annexure-2
Central University of Punjab

BALANCE SHEET AS ON ... oo cisviivei vae
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Amount in Bupees

SOURCES OF
FUHDE

Schedul

b

Current
Year

Previous
Year

CORPUS/CAPITAL FUND

DESIGNATED/ EARMARKED f ENDOWMENT
FURDS

CURRENT LIABILITIES & PROVISIONS

2

3

TOTAL

APPLICATION DOF FUNDES

Schedule

Cirrent

fear

Previons
Year

FIXED ASBETS

Tangible Assets

Intangible Asscts

Capital Works-In-Progress

INVESTMENTS FROM EARMAREED [
ENDOWMENT FUNDE

Long Term,

Short Te:mi

INVESTMENTS - EIITHEREI

CURRENT ASSETS

LOANS, ADVANCES & DEPOSITS

TOTAL

SIGNIFICANT ACCOUNTING POLICIES

CORTINGENT LIABILITIES AND NOTES TO ACCOUNTS

23
24
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Central University of Punjab

INCOME AND EXFENDITURE ACCOURT FOR THE PEEIOD/YEAR ENDED ————-—-—

Particulars Bchedule| Current FPrevieus
Year Year
INCOME
Academic Heceipls ]
Grants / Subsidies ]
Incame from investncnts L1
[ftetesh carmed 12
Gther Income 1&
Prior Pericd Income 14
TOTAL [&)
EXPENDITURE
Stall Pavments & Benefits |E5:t-;|'b.li_=]'.rn|:rl.1 15
expenges) Ackdemic Expenses 15
Admlnistrative and General 17
Expensas Transportation 18
Expenaca 19
Reporrs & Maintenanoe a0
Finance coets 4
Do precaation 41
T TiE DEATEITE O 23
Prida Period Expenses
ToTAL [B]
Balanoe being excess of Income over Expenditure (A-
B] Transfer to [ from Designabed Fund
Building furn:d
Dihers [specify] .
Dalanve Delog Besplus [ Delell) Cusled Lo Caplla] Fuad
Significant Accounting Policies 23
24

Contingent Lishilities and Notes to Accounts
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Annexure-4
Sample format of Journal Voucher
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Annexure-5
Sample format of Payment Voucher
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Annexure-6

MANDATE FORM FOR PAYMENT

Sr No | Particulars l Detail i |
il Vendor Name
| 2 GSTIN L
3 | Vendor Address
4 E-Mail Id
] Phone No./Mobile No,
6 Pin Code = -
r | PAN -
8 Vendor Beneficiary
ASC Type |
2 Account No.
10 IFSC Code/ Swift Code
11  |MICR Code
12 Sort Code /ABA /IBAN
— No/Routing No
12 i Name of Bank &
Address

B ietbure of Vedor wills Dhaik
Bral

Verified by Bank Concerned
Signature with Seal of Bank

Ui
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Annexure-7
BUDGET BOOKING
1. Nature of Expenses Recurring (31} Capital (35} O | Salary (36} ]
2. Funds to be Utilised Univ, Grant | Project Grant/Overhead | Internal Receipts
O |0 |

3. Ledger from which funds are to be made available,

—

4. Head / Subhead [Travel / Manpower / Contingency | Building [ Repair

L. Ttem to be Purchased

-----

6. Project Purchase [/ Department Purchase RE;:urring Non Recurring | Other

Actual Released Amount by funding |
| agency/Budget allocated to Department
Total Budget Available for Booking

Budget Booking for this itern

Balance Available after this budget booking

7. Budpst Booking Remarks:

8. To be paid from EIar:J{"EI.I;u Mo,
9, Indenter : 10. Department;

11, Accounting Entry:

Sign

I_|'hlll
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-MJI.EELES Meeting of the constituted to fin of  Annexures25.14
shifting/disposal of temporary infrastructure existing at clty campus of Central
University of Pun|ab at bathinds

A Lommittée was canstituted vide notification no, CUPB/Engg./Notification/03 dated 27,10.2020 and
IE!.-LEf Issued vide refarence ng, CU PB/Engg/20-21/215 dated 05.11.2020 to finalize the modalities of
Shifting/disposal of tam porary infrastructure existing at city campus of Central University of Punjab at
Bathinda with the following members:

1 Prof v Garg Chairman
4, Sh. R.C Bhatt Member
3. Prof. Ramkrishna Wusurika Member
4. Prof. Tarun Arora Member
% Dr, Deepak Chauhan Membar
6. Dr. Rubal Kanczia fember
7. Dr, Gaurav Tandon Member
8. Er. Saurabh Gupta . Mermber Secretary

Accordingly the meeting was held on 09.11.2020 at 1430 hrs at city campus of Central University of
Punjab and the fellowing members attended the mesting:-

1. Prof VoK Garg Chairnan
2. 5h, R.C Bhatt Miember

3. Prof, Tarun Arora Member [Through Video Conferéncing)
4. D[, Deepak Chavhan  Member

5. Dr.Gauray Tandon  Member

g. Er. Saurabh Gupta  Member Secretary

1. Er. Prem Sagar Special invites

8, Er. Punget Special Invitee

Prof. Ramkrishna Wusurika and Dr. Rubal Eanozia could not attend the meeting.

B he unairman of Lommities weicomed Bl thie members and dpprised the members about the details

of tamporary infrastructure created in the city campus for running of the University since its inception.
The following details were discussed by the Commitlee members:-

1. Shifting gnd Utilization of the Porta tvpe structures:-
Executive Engineer, CUP appraized the Committee about the existing approximate 10,000
si.metre perta type structures, which were constructed Lo wieel thie egelrements of the
University at different Lime intervals. He also explalned the committes absut tha infractruct s
requirements In the main campus of Univarsity. The Committee was of the view that all the
structures may be utilized instead of disposal in the best interest of the Civiversii inasktece
the fact that some cost iS to be borme by the University, Committee was also of the view that
shifting of the temporary infrastructure should be according to the master plan of the

University and maximum possibility be explored for utitizing the infrastructure created for
cammercial purposes so that revenue generation may also be possible.




wsly resolved 35 ynder:-
porany snfrastructure existing at ciry
& maximurm extent ang jn

: ¢ o
After discussions the Committés U panim

: ferm
; ; salved that existing 7 -
The Committee unanimously re ojab, Bathinda may be utilized 101

i i fFu
campus of Central University @ : s i
the bast interest of Liniversity instead of disposing o

nation plants:- Jbout the two 1o, axisting desalination
EDmmHTE'-E b ﬂqmﬂ‘liﬂee apprl:'.l!ﬂ ﬂ'lf

Chairman of 1 et
branes of these plants may reguire its

kept idle for some time due o
eliberated regarding buy back

bility was remote as these
¢ was of

2. Shiftingand Utillzation of
Executive Engineer, CLIP appraised the
plants of capacity of 4000 LPH and 10,000 LPH.
commitiee that the consumable parts s.ur.h as rm:.-mt! S
change die 10 wear and tear or even if these pian s
reguirement for non use of these plants. The Committes ;
e i e :M ::":fi:gﬁ; .:.;:Z?sfussinns the committe

i re pot manufactu o
f::a::j:mr:;ra:;:r;ﬁffur utilization of these desalination plants near the porta type

es.
ctrisctures to be installed in the main campus (o provide water supply for these structur

r

After discussions the Committee unanimously resohved a5 undér -

The Committee unanimously resobved That twe no existing desalination plants of capacity of
4000 LPH and 10,000 LPH at city tampus of Central University of Punjab, Bathinda may be
utilized to meet the water supply requirements of Porta type ttructures to be planned and
inctaliod ot main camput of Univary

3. Bhifting and Utilization of Sewer treatment planty::

Cracutive Engineer, CUP apprassed the Commilter about the threé no  éxiiting Sewer
treatment plants of capacity of 50 X1D each Chairman of the Cammittee apprised the
committee that the bio material required for the treatment of these plants may require its
change and regeneration and could be reused Executive Engineer, CUP informed the
Committee that suitable coal structures such as suitable stonng pit required for stanng the
sewage and disposal arrangements. After detailed discussians the committes was of the view
that these existing sewerage treatment plants may be thifted to new s aAd e e
;I:LI::T:;:lmm‘:ni::;::r::;rm.mmrm r.r'!' Porta type ﬂ-r““urﬂ to be planned and
including its civil works requirements.

After discussions the Committee unanimously resobred as under -

The Elumr;:;;u unanhﬁmuﬁv resolved that three no. existin g Sewer treatment plants =3
::Fr::et:tig KLD each at city campus of Central University of Punjab, Bathinda may b utilized

sewer treatment requirements of Porta type structures to be planned and installed
at main campus of University including its civil works requirements

4 : "

Exacutive Engineer, CUP appraised tha Committee about the two no. existing Wind Mill's are
nonfunctional and Unsenicesble. The datsits of the utidization of Wind Mill were discussed by



]

the Comm;
mit
Category ﬂFtEE Elnd_du.! toits nen-functioning and unserviceability, the wind mill fall under HE
Sbtained “MSerViteable mateqialy Therefore, a certificate In this regard Is réquired to be
om the ralevang agency and action may be taken accordingly.

After discyse;
*EUSsions the Committas unanbmously resolved as under:-

The y . ;
Committee unanimously agreed to the proposal of Executive Engineer, CUP.

Mﬁﬁmmw rs B wind ravided |n the buildings for

Executive Engineer, cup appraised the Committee that the original buildings at the time of
taking of possession were in ahandanied state and the University has to renovate the same for
the tunctioning of the University. & large no.of aluminium doors and windows were provided
for functioning of the University in the buildings by the University. He also appraised the
Committee that the matter was discussed with the representative of iquidator of BACOSPIN
mill, the authorized representative of the leased city campus. The liquidator has intimated that
they do not require the infrastrocture created by the University and could not pay for the same.
The details were discussed by the Committee and committee was of the view that leaving
behind the aluminium doors and windows in the city campus is not poszible dus to public
money spent by the Univérsity and may be got removed and possibility of further utilization of
these aluminium doors and windaws may be explored for use in the main campus of University,
Detailed inventery in this regard may be maintzined for proper utilization of the materials. The
Committee also deliberated the breakage of glass part of the aluminium doors and windows.
Carein this cegard is requirad to bo talicn by the Unive raity Ak iecund Do Lneakeags ol gy
be maintained.

After discussions the Committes unanimously resolved as unider:-

The Committee unanimously resoived that leaving behind the aluminium doors and windows
in the city campus is not possible due to publle mon ey spent by the University and may be ot
remaoved and possibllity of further utilization of these aluminium doors and windows may be
explared for use in the main campus of University, Detailed Inventery in this regard may be
maintained for proper utifization of the materials.

. Shifting and Utilization of DG sets, High masts, HT electrical ransformers and other

Fuviulive Dnginadr, CLF appdlsed tha Lominiltes that the 4 no, DG sets, § no

Hi
no, electrical transformers 2 no. of 320 kva and 1 no. 500 KVA ki gh masts, 3

rinstallations haye

T



N

slectrical transformers can be utilized to meet the further fIEﬁUIfEmﬂlﬂlh ‘3:‘: ::'Eit”“l?ﬁu v
to the other new planned buildings and this may FEqI”“'E retest r'.g ? éclmg ':!' thesg
transformers before instaliations, The Committee also dmcus:.-'-Ed the.’ﬂue er S.hIﬁi"E of
DG sets, High masts etc. from the original provider or the E_Im".l'E_fS-II':.’ ITSE.H' Tth COminittee yy,
of the view that proposal wise detalls for shifting of these Ini’[EHﬂ.IDHS roem the origin
provider or by the University itself may be worked out and ecr:-r.mrmiall Procedure may b,
adopted. The issue regarding  unserviceable electrical  installations, the
condemnation//unserviceablz certificate may be obtained from the concemed agencies 44
action may be taken keeping In view the original value, book value and scrap value of tha say,
Also, the possibility of disposal of material through Ge may also be explored,

After discussions the Committee unanimously resolved as under:-

1. The DG sets, high masts and other electrical installations may be utilized to meet the
requirements 3t the main campaus, F=

2. The HT electrical transformers may be utilized to meet the requirements of the efectricry
supply tothe other new planned bulldings and this may require re-testing and checking of these

transformers before installations.

The proposal wise details for shifting of these installations fram the concerned agency or by

the University itself may be worked out and economical procedure may be adopted.

The lssue regarding unserviceable electrical installations, the condemnation/unservicealble

tertificate may be obtained from concerned agency and action may be taken on the basis of
arigingl velue, book value aid siiap value of the same as laid down in GFR.

Chairman thanked all the Committee members for sparing the time and to assist the Unbversity to take
the valuable decisions.

{Puneet) {Prem Sagar) E“_"'z
tEaura b Gupta) \Gauray Tandon) VProf, Tarun Arora)
(Dr. Deepak Chauhan) (A.C. Bhatt)

(Prof, V.K Garg)
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Minssiry of Human Resmince Developmenl,
=k 1 :

285-C. Shasir Bhawsn

M Phelhi

Subi- Requivement of funids for shifting of University to Main Campus - reg.
Prear Sh. Hosar 1.

Phe Central University of Punjib had staned its constroction of main campus at Village CGhudda
(lathinda) m 20015, The University s petiing ready 1o shifh 10 thiy Campus. During shifiimg
l"‘..Fln."':"I-:iill_lﬁ_' shall e doswe oa fn;'t-lluwiug anpecti-

i} The process of shifting involves expenditure. on movement of - goods, packing.
loadingfunlvading,  reinstallation of materal, additional manpower for this work &

Insurance el

il initially University shall have two lostels ioready condition. Insoch o scenario blniversin
ahiafl Have T 1'|r-l'l.'i1||" hastels af hany leesbns < nne ol Blnin r"||1'||"-n|-i- M pvther it L DT
SRS

iiil Yarous commanication and infrastuciural selups are 1o be installed st Main Compusd tlom

varions depanments stich g4 BSNL Lease Line, Power Line [rom Punjab State Power

Corporation Fid: ete.

b addicion 10 ahove there may be several unforeseen situations, In order o meet the requirements
ol coge of shifting, MIRD 1% requested (o sanction a one tme shifting geant of Bs. 5 Croee 1o the

{‘entriel Liniversity of Punjab

Thanking -m"',.'r

S
SRR
Praf. Hjﬁ HoE Kol
Wiee Chanceler

K sl

- iy gy " e T

City Campus, Mansa ffoad: Bathinda 151001, Tel +91-164.2864118, Fax: 181,168 3864100

Fmail: ik Iyﬁ;ﬁlmn.}llq_ﬂ“'!“ leh-!il:l;u: E&.H.l;_'!-'_ﬂ_;ﬂ[_ﬂ‘l
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All Cantra) Universities

A% par lisi attached 3

Sub:  Gowt of India Circulars/Office Memarandum received from Ministry of Finance -
regarding,

%_ ! Sir/Madam,

The undersigned is directed to enclose herelith the followings Circulars/Cfice
- Memorandams received from the Ministry of Finan detalled below:-
9 | O-M.No.&Damn | Ministries ' Subject ;
F.No.12(2}/2020- Minlstty  of  Finance, | Grant of Advance- Special Festival |
Ela} Dated 12" | Department of | Package to Government Servanzs
Octaber, 2020 & | Expanditure El(A) Branch
| 08, Dated 33t

1A
=

ot i
|

H|

d "

i_ October, 2020 { :
£ FN122W20%0- | Mmistry  of Finiance, | Special cash Package oquivalent in
= | ElfAa) dated | Department ol [ leu of Leave Travel Concession
’ | Cctober, 2020 Expenditure EI{A) Branch Fare. for Central Governmens
| - 2 Emplayees during the Block 2018 |
I . - 21, =
Yourare reguested to take appropriate action in this regard.
Yours faithfully.
Encl: as zbove : ' (f‘j.f‘fl.,-f”'”
(A5, Sajwan)
Under Secretary
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(e Memoramibam

Buh: Lerant of Advance - Special Tstival package (o Grovi, Servands,

The umdersipned is dirccied g refer to this department's OM of even number dased 12,10 24020

na he shove mentoned subgect and to say that the following SEP° (Standard Operating Procedure
fow disbarraal o pre-pmd 1 TSAN Card will be Tollowed by all DIOs - FIOOs concerned -

i

fAs

W,

Wil

i receint of apphication for grant of Special Festival Package advances. each DK will
advisz the number of L 15AV Cards required by them and SB1 Branch details where the
DX account 1 maintared along with 1FSC code. In case s de ot Bave an sccount
in 5B thes hasc 1o identify the nearest SBI Branch and advise the name of the Hranch and
the IS0 code for the purpase of receiving the Cards.

Each card will be of lixed denomination of Bs. 10,000/~

A SPOC dewail s cach DDO fevel 10 be provided for better coordination. {e<maul 10 and
pomitect details of DO and 3P0C 10 ke provided ).

All the above details (standard indent format for UTSAN Card i atached) to be mailed to
agm2debitcards dib @ shicoin with a copy o dgmdebitcards dibisbicoin.  This
information pesds 1o be send as carly s possible,

Based on the above indicative hisa, Uard Procurement orders will be placed by 5B and

LTS AN Cards delivery schedules (to 5B Brmnches) will be advised bazed on the indicative
reguiremests provided,

The envelope contgining the individusl Card & PIN will be made available at the ideniifed
Branches {where DI s accounts are maintained) as per schedube proyvided,

The identified Branches will intimate the respectlve DO sbom the receipt of the curd
L¥ECr il then provide the Branch Deblt Authorisstion © Chegoe tor the nomber of cards
required along with the Stendard Procerement Formal, which will be shared with DDOs,

P dl.ll'rl- filled in Stendard Procorement Form fhasth i hard caghy and soli cops needs Lo

e provided o the Brasch along with the debit authaovization / Uhegques Trom the 1000, [n
cawt where the 10 does nad imainkain an account with SE brunch he has 1o provide o

Cold -




1.

i,

-,
= e

=

Renhers Cheque Govt, Chegue degnn in Fvour of the SB1 Branel wenlified by thew

carlive.

activate the abone cards fas per the indem provide by the DBOY in

anch will ssue R .
A at lrom the DROs after realization of payment,

Bank’s svatem apainst acknowhedgme
The DO will tike necessary preciutions in safe handling of cards and distribution 1o
identified persons.

A nominal change of Rs.36 plus GST will be charged for cach card and will be bame by

the Ministry ¢ Depanment.
e

e — e

-

X

Tin

These orders will take effect from the date of issuance of this Office Memorandum and wiil

be in force during the current finencial year i.e. 2020-21 only.

Allthe Ministries ¢ Departments are requested to bring the contents of this OM (o the notice

of all its Attached and subordinate office for their information / necessary action.

.--""'-__H.'m-ul'.
Fx 0

7 anathan)

'E""‘"q: f okave Deputy Secretary to the Govemmgnt of India

All Mimistries / Departments of Goverament of India
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F.No.12(2}/2020-EIl{A)

Minislry of Finance
Department of Expenditure
EIfAl Branch
Nerth Block, New Delhi
126 Dctober, 2020
Office Memarandum

Sub: Special cash packape eguivalent in Neu of Leave Travel Concesslon
Fare for Central Government Employees during the Block 2018.2 1;,

_In view of Covid-19 pandemic and resultant naticnwide leckdown as well
a5 disruption of transpart and hospitality sector, as elso the need for observing
social distancing, a number of Central Government employees are not in a
Position to avail themsclves of LTC for trevel to any place in India or their
Hometowns in the current Block of 2018-21,

% 2. With a view to compensate and incentivise consumption by Central
Government employees thereby giving s boost to consumption expenditure, it
has been decided that cash equivalent of LTC, comprising Leave Encashment

and LTC fare of the entitled LTC ma paid By Way ol reimbursement, -if an
¥ w&_ﬂpfﬁ for thiz in lew ofoRaEiEs e Bleals el uiEARE, subject to the
following condibidng:- =~ T e e

z a) The employes spends the money of a larger sum than the entitlement on
account of LTC on actual expenditure,

37] Cash equivalent of full leave encashment will be allowed, provided the
eripicyes spends an enqual suwm. This will be counted towards the number of
ieave encashment on LTC available to an employee.

AR S Lt
e}  The deemed LTC fare for this purpose is given below -

Category ;}dmphyeg; mmﬂ{g:‘gudﬁr;r];:r person
oi A e chwersitire Rs. 36,000 -
o e T
fﬂipﬂl?j:;-ﬁ;z};z i SURCHE. S e R El,ﬂﬂﬂl -

] 4k .
gl hscamrlbores
- s e L el Y

i :
4 _{E:JL Contd.,.2/-

1 i -
-';I-.-\.:_. FEL

= A




T

? £] The amount both on account of leave sncas
admissible il the employee spends (i} an amount cqual to the value of leave
encashment and; (i) an dmount 3 times of the vash equivalent of deemned fare,
as given ebave on purchase of such items | availing of euch services which carfy
a GST rate of not less than 12% [rom GST registered vendors / seervice providers

£ through digital mode and obtains = voucher indicating the GST number and the
§ aanount of GST paid.

hment and fare ahall be

B

fi The edmissible payment shall be reslricted to the fuli value of the packsgs

Mleave encnchment oo ndmicsible for LT and deemed fare] or depending upon
the spending gs per example given at Annexure-A.

gl While TDS is applicable in the case of leave encashment, since the cash
reimburserent of LTC fare is in licu of desmed actual travel, thF same Fhﬂl! be
allowed exemption on the lines of existing income-tax exemption available 10
LTC fare. The lepislative amendment {o {he provisions of the Income-Tax Act,
1961 for this purpose shall be proposed in the due course. Hence, TDS shall not
be required 10 be deducted on the reimbursement of deemed LTC fare.

4 Head of the Departments | DDOs may make reimbursement under this
package as per the details given above on reccipt of in ices of purchases made
! sepvices availed during the period pust the issuance af this order from ﬂlc
emplayees who are desirous to avail this package SEHSRYERESEALEL i

r . ] o
v 1 4 -
3 .-...".!_|-..¢_LI_"_'#_‘_ T -.l. i = <y o :.

. i i

re<0ie): The

he claima vnder s

5. These orders will take effect
& Memorandum and will be in force during the

from the date of issuance of this OfMhce

current financial year till 31=
March, 2021.

fi, Al thes Miniﬂr‘itﬂ,fﬁr:parhnm{_s.lm requested Lo bring the contents of this
OM o the notles of all lts Attached and Subordmate nihicen tor thair informaton,’

Hindi version of this Office Memorandum will follow,

p b

: |B.K.Manthan)
.. ek q;gutg Secrotary to the Govt, of India
e e [y

« Al the Ministries/ Departmente of the Government ::'uf Indig,
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RS S -ﬁ?—;!g ﬂMHWL gfﬂé'wm
P AR T~ Ee

-'—"'_'_'_'_._

N L TV HEAL 20k
Lo erpimient of Tisdia
Mmistry of Finanee

Liepartment of T xpelinire

Now Delhi. the 7 (elober. 2014
OFFICE MEMORAMIDGIM

Subiect:  Gram of advances - Seventh Pay Commission recommendations- Amendimen to
Rules 2108) of Compenditim of Rules on Advances (o Government Scrvants,

3 The undersigned s dirceted to say thal in pursuance of the decision taken by the
Government on the Seventh Pay Commission’s recommendations relating to advances, the
existing provisions of Compendium of Rules on Advances - 21{5) relating o Personal
Lomputer Advance are amended as per the amendments attached. .

i These arders will fake effect from: the date of issue of this QM. The cases where the
advances have already been sanctioned need not be TEOpEned.

3. The other interest bearing sdvances relating t6 Motor C '
ar Advance end Motoreyele /
Scooter ! Moped Advance will stand discentinued, &

4 In vo f3r o persona serving in Lidian Audiiand Asso ‘
Mara VI unes. Depariment ere concerned,
these orders issue in consultation with the Comptroller and Auditor General of India.

. Al the MinistriesDepartments are reqested to bring the amendments to e witive o gl

L
its atizched and subordinate offices for their information.

Hindi version of 1his O.M. is enclosed.

Q 1
(Pankaj Hazdrika)
Dirgctor, ¥ HI{AS

T
All the MinistricsDepariments of the Government of India, ete.

Copy (with ususl number of spare copies) forwarded 1o CE&AG, UPSC, ele. ug per

endorsement [is1. slindarnd




BULES ON ADVANCLS 10
CAESDMENTS TO CORPERDILM OF RULES ON-A

GOVERNMENT SERVANTS, 2003

CONDITIONS OF GRANT OF COMPUTER ADVA NCE:
Rule 21(5)

1

Advance ’ Quantum - Elgibility Criteria

e
e ——— e

==

Personal Compuer Advanee | Ps.50,000 or actual price | All government pnployees
|

baf  PC.  whichever s

_] lower.

{1 The Computer advance will be allowed maximui five times in the entire service.



A nes M"—'gﬂiﬁjm—#m 4“”’ Advances

B

MNo.8.14025/18/201 5-MS/EHSS
Govemment of [ndia
Ministry of Health and Family Welfare
Department of Health & Family Welfare

FERR R R Rk

.- Nirman Bhawan, New Delhi
£ ' Dated the (7" October, 2016

OFFICE IHIEM{]RANDUM-

.%lbjﬂ‘?t:  Grant of 90% medical edvance for all !_:mdung;m (IPD and OPD) under
CGHS and CSMA) FLLIIF-E, 1944, R R s R s

The undersigned: is directed to refer to O.MNo.8.14025/7/94-MS dated |
15.05.1996, and OM No.S.12025/1/96-CGHS(P) dated 13,05.1997 provisioning, intsr-
‘alis, grant of advance upto 90% in caso of major illness like by-pass surgery, Kidney ,
transplant, mejor cancer treatment, ete. L sl |

el e
LR R e S

2. .. During the mecting held on 25.03.2015, National Council (Staff Side) requestad
_this Ministry to make proyisians for grant of 90% advange of the estimated cost for all
catments {or serving Central Government employees, irespective of major or minor |

-5,,  The matter was examined in the Ministry. Considering that the basic purpase of |
=t of advance for treatment of any diseass is to provide rellef to & Government
: L employee ﬂ.‘ﬂmfﬂﬂmhﬁfdﬂhlﬂa 1t has btsn_-imid:s;l.i'-'ith‘-ih&&pprdvﬂ_.hf the competent
*guthority that serving CS(MA) end CGHS beacficiaries may be granted 90% medical |
_Advance of the approved CGHS package rates for all indoor treatments, iespective of
“major or minor diseases, on receipt of & certificate: from the treating physician of & |
“Governt ent/recognized hospital as per the guidelines given in the OM No.5.14025/7/94~
ME dated 15.05,1996 and OM No.S-11016/1/92-COHS(T) dated 29.10.1992 for CS(MA)

:,_qndCGHS beneficiaries rmpuﬁveff e B !

.......

‘4. For out-door treatment, it has also been declded that advance may be limited to |
; 0% of (e totnl estimated expenditors of the trestment, pubjeot to the condition thatthe | .
adyange for OPD teatment may only be granted whea the total estimate of cxpenditure | -
or OPD treatment including tests/investigations is more than Rs.10,000/-. i

|



5. The advance sheuld be relcased within 10 “'j'j".'i" ¢ on rﬂm"if_ﬁ boy Enc request f
advance by the administrative Daparlmanu’lﬂirus_tnff@mﬂﬁ in order t avo

inconvenience to the employees.
25/1/96-CGHS(P) dated 13/05.1997 stands Wi

by
(Sunil Kumar Gup
- Under Seeretary to the Govt. of In

thdravn from il

6. The OM Nea.S.120
date of tssue of this O.M.

To. it
All Ministries/Departments of Government of India. " *
All State/TITs Goyerments. : W ian PR e o
Office of the Comptroller and Auditor General of Indid, BEehadur Shah Zafar Iar,
New Delhi-110002. v
Dte.GHS (M.G.-1I Section), with 50 spare copies. - Ty
All officers/Sections in the Ministry of Health & FW. -
CGHS(P) Section. :
. Internal Finance Division, M/o Health & FW ' - 2 @
10.Swamy Publishers (P) Ltd., B.B. No:2468, R-AT Puram, Chehinai-600028.
11,8wamy Publishers (P) Ltd. 4855, 24, hrmg:ﬁ'l%.’déﬁ, ‘Daryaganj, New Delbi.
12.8hri Umarsomal Purohit, Secretary, Staff Side, 13-C, Ferozshah Road, New Delh
NLoE e R e s e |
1 AlLStal Side members of Natiohel COMGILIAM). o
 14.NIC Division, Nirman Bhavan, New Dell withithe request that sae may. bepu
 on the website of this Ministry under the link'of ©S(MA) Rules. s
15.Guard File of MLS. Section. g i

bed 1D e
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