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CIRCULAR
Consequent upon the approval of the Competent Authority, the following

Forms/Undertaking/DOs & DON’Ts etc. are hereby circulated for the kind
information of all concerned regarding availing Leave Travel Concession (LTC):-

(i) Form for Leave Travel Concession (LTC) (4 pages)
(ii) Undertaking for Leave Travel Concession (LTC) (1 page)
(ii1) DOs & DON’Ts: Important instructions for availing LTC (1 page)

DoPT’s Frequently Asked Questions (FAQs) on LTC entitlements of Fresh
Recruit No. 31011/7/2013-Estt.(A-IV) dated 26.09.2014 is also attached herewith for

information.

Deputy Registrar (ESSW/
Copy to:-

Assistant Registrar (VCO): For kind information to the Hon’ble Vice-Chancellor.

Dean Academic Affairs for kind information.

PA to Registrar: For kind information to the Registrar.

Finance Office: For kind information.

Internal Audit Officer.

Assistant Registrar, Accounts Section.

All Faculty members and Staff for information.

System Analyst for uploading Forms/Undertaking etc mentioned above (i) to (iii) on the
website of CUPB.

Concerned file.
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